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Pabouast nporpamMma AUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUHU C:

- @efepanbHbIM TOCYJAPCTBEHHBIM 00pa30BaTeNIbHBIM CTaHAAPTOM BBICHIETO 00-
pa3zoBaHus — OakajlaBpuat Mo HampanieHuto noarotoBku 38.03.01 DxoHomuka, yTBEp-
KJEHHBIM MpUKa30M MUHHCTEPCTBA HAyKH M BhIcIero oopa3oBanus Poccuiickoit dene-
paumu Ne 954 ot 12 aBrycra 2020 ronaa;

- y4eOHBIMHU TIJIaHAMU (OYHOM, 0YHO-3a09HOM (HOPMBI 00YUEHHMSI) TI0 HAIPABJICHUIO
noarotoBku 38.03.01 DxoHOMMKA, HAIPABIEHHOCTh « DJKOHOMUKA MPEANPUIATHI U Opra-
HU3ALUIN.

Pabouast mporpaMma JUCIUTUIMHBI BKIIOYAET B CE0S OIEHOYHBIE MaTEepPUAbI IS
MPOBEJCHUS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHON aTTECTAlUU IO JIUC-
nuruHe (1.7 OueHovnsle Matepuanbl ((POHA OIEHOYHBIX CPENCTB) JUISl TEKYIIETO KOH-
TPOJISl YCTIEBAEMOCTH U MPOMEKYTOUHOM aTTeCcTalum).

ABTOpI H.M.Mopo30Ba, KaHAUJIAT TEXHUYECCKUX HAYK, JOLECHT Ka(bezmm «HHxe-

HCDHBIﬁ OousHec U MCHCIXMCHT»
(yxazatb ®UO, yuyeHyro cTeneHb, y4eHOe 3BaHUE WIN J0JKHOCTD)

[Iporpamma onoOpeHa Ha 3acenaHuu Kadenpsl « MHXeHEpHBIM OU3HEC U MEHE K-
MeHT» (mpoTtokoi Ne 10 ot 21.05.2025).



1 Ilepevyenb MIAHMPYEMbIX Pe3yJbTATOB 00y4YeHHUS MO JMCHHUILIMHE, COOTHECEHHBIX € IJIa-
HHUPYEeMbIMH pe3yJIbTaTaMH 0CBOEeHHsI 00pa30BaTeIbHON NPOrpPaMMbl

1.1. Illeab ocBOEHUS M CIUATNIIUHBI

[enpro OCBOEHUS TUCHUIITAHBI SIBJSETCS:

- ¢dopMupoBaHUe y 00y4aIOIIKUXCSl YHUBEPCATbHBIX KOMIETEHIIUN, HAIIPABIEHHBIX HAa pPa3BUTHE
HABBIKOB CHUCTEMHOTO U KPUTHYECKOTO MBIIICHUS, a TaK ke (POPMUPOBAHKE y OOYJAIOMINXCS YHUBEP-
CaJIbHBIX KOMIIETEHIIHH B 00JIaCTH SKOHOMHYECKOH KYJIbTYphI, B TOM YucJiie (PUHAHCOBOW IPaMOTHOCTH;

1.2. IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHUS MO TUCHHUILIAHE

B pesynbTare ocBoeHUS AMCHMILTUHBI Y oOydaromerocs Gopmupyrorcs YauBepcanbubie (YK):
YK-4. Conepxanue yka3aHHBIX KOMIIETEHIUI M IepeueHb IUIAHUPYEMBIX Pe3yabTaTOB OOYYEHHs IO
JAHHOM TUCHIMIUIMHE MPEACTaBICHBI B Ta0uIe 1.

Tabmuna 1 — [Inanupyemslie pe3ynbTaThl 00y4eHUS MO AUCIUILTHHE

Kox n HaumeHo-
BaHHe KOMIIe-
TEHINH

Kon 1 HamMeHOBaHHe HH-
JHKATOPA
JOCTHIKEHUS KOMITeTeHIIMH

IInanmpyemble pe3yJbTaThl 00y4eHUs 0 TUCHUILIMHE

YK-4. Cnoco-
OCH OCYIIEeCTB-
JISITH JICTIOBYIO
KOMMYHHKAIUIO
B YCTHOU U
MMUCbMEHHOU
¢dopmax Ha roc-
YIapCTBEHHOM
s13b1ke Poccuii-
ckoit denepa-
IIUU ¥ HHO-
CTpaHHOM (bIX)
S3BIKE (aX)

VYK-4.1. Beibupaer Ha
roCy/1apCTBEHHOM $SI3bIKE
P® u unoctpanHOM(-bIX)
A3bIKaX KOMMYHHUKaTHB-
HO IIpUEMJIEMbIE CTHJIb U
CpEICTBa B3aMOJIEH-
CTBHSI B OOIIIEHUU C Jie-
JIOBBIMHU IIApTHEPAMHU

VYK-4.2. Bexner nenoByro
MEPENUCKY Ha rocyaap-
CTBEHHOM s13bIKe PD u
MHOCTPAHHOM(-bIX) SI3bI-
Kax

VYK-4.3. Ucnonb3yer
JUAJIOT JIJIS COTPYAHUYE-
CTBA B COIIMAJILHOMW U
npodeCcCuoHATBHON

cdepax

3HATh:
-OCHOBHBIE TEOPETHYECKUE U METOAOJIOTMUECKUE TTOJIOKEHHUS,
HOPMAaTUBHO-TIPABOBYIO 0a3y MO JOKYyMEHTAallMOHHOMY obecrie-
YEHUIO YIIPABICHYECKOM U XO35MCTBEHHO-3KOHOMUYECKOHN Jie-
TEJIBHOCTH MPEeRPUITHS.

- [IpaBuiia mocTpOEHUS IENOBBIX TOKYMEHTOB.

- Oco0eHHOCTH KOMMYHHKAIIMU B MUCBMEHHOH (Gopme uist pe-
HIEHNA 33/1a4 MEXIUYHOCTHOTO U MEXKYJIBTYPHOTO B3aMOJEH-
CTBUSL.

yMeTh:

- Hcnonp30BaTh HOPMATHBHO-TIPABOBYIO 0a3y MO JOKYMEHTaIlU-
OHHOMY OOECIICYEHHUIO YIPaBICHYECKOH ¥ XO35HCTBEHHO-
9KOHOMHUYECKOH EATEIBHOCTH MPETPHUATHS.

- OcymiecTBIATh TPaMOTHOE TOCTPOEHHUE AETOBBIX JOKYMEHTOB,
TUTAHOB.

BJIAJIETh:

- HaBbikaMu o011ei KyJIbTypbl IHChMa NIPH JOKYMEHTHPOBAHHH,
OCYIIIECTBIICHUH JEIIOBON IIEPEITUCKU.

- IIpaBunamMu NpUMEHEHUS TEXHOJOTHI CO3laHUs JTOKYMEHTOB
Ha MPaKTHUKE..

2 MecTO AMCUMILJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMmbl

Hucyuniuna omuocumcs K yacmu, opmupyemor Yy4acmHuKamu 06pazoeamenbHbix OmMHOUEeHU,
bnoka 1. Jucyunaunwvt (Mooyau) oopazosamenvHol npocpammbl.

JI1s1 OCBOGHUSI TUCIUIUIAHBI CTYJIEHT JOKEH:




3HATh:

1. OOu1rie OCHOBBI 5KOHOMUKH MIPEAIPUSATHS;

2.ba3oBbIe OHATHS COBPEMEHHOM SKOHOMUYECKON HAYKH;

3.3aKOHOMEPHOCTH OOILECTBEHHOTO BOCIIPOM3BO/ICTBA U MTOKA3aTEN IKOHOMHYECKOTO Pa3BUTHS
CTpaHbl, (PaKTOPBI UX OMPEIEIIAIONINE;

4, 3HaTB HaBbIKHN q)OpMI/IpOBaHI/IH KOMILICKCA UCXOJHBIX JaHHBIX IJIsA OIICPATHUBHOIO IIJIAHUPOBAHUSA

yMeThb:

1. Ananu3upoBaTh IeJH, 33J]a4d U MPAKTUKY YKOHOMHYECKOUN MOJIUTHKU TOCYIapCTBa, O0OBEK-
THUBHBIE TEHJCHIIMA YKOHOMUYECKOIO Pa3BUTHS, 3aKOHOMEPHOCTH (HYHKIIMOHHUPOBAHUS SKOHOMHUYECKUX
CHCTEM, B3aMMOJICHCTBHE SKOHOMHUYECKUX MPOIIECCOB U X COLMATIBLHOE CONEPIKAHUE;

2.I'paMOTHO HCIIONIB30BaTh KaTETOPUHM 3KOHOMUYECKON TEOPUH, 3aKOHOMEPHOCTH IIpoLecca BOC-
MIPOM3BOJICTBA B MPAKTUKE MPUHATHS IKOHOMUYECKHUX PELICHUII;

3. UCIIONIH30BaTh HABBIKM KOOPIMHAIIMY M UHTETPAIMH OT/ACIbHBIX TUIAHOB B €IMHBIH TUIAaH MaTepH-

aJbHBIX, (PMHAHCOBBIX U HH(POPMAILIMOHHBIX TIOTOKOB

BJIAJIeTh:

1.DxoHOMUYECKOW TEPMUHOIOTHEN U JTEKCUKON S3KOHOMUYECKON HayKH;

2.HaBblkaMu ucciieOBaHMs COAEPKAHMSL, CTPYKTYpPbl U OCHOBHBIX TCHICHLUN Pa3BUTHS COBpE-
MEHHOI'0 HallMOHAJILHOTO ¥ MUPOBOTO XO35MCTBA;

3. Metononorueit 3KOHOMUYECKOIO UCCIIEJOBaHUS.

4. HaBbikamu ()OpMUPOBAHUS PE3YIIBTATOB KOHTPOJIS B BUJE OTYETOB O BHIITOJHEHHU YTBEP)KICHHBIX
IUIAaHOB

Jlucyuniaunsl, 015 KOMOPbIX HE0OX00UMbl 3HAHUA, YMEHUs, HA8bIKU, npuobpemaemble 8 pe3yiib-
mame u3y4eHust OaHHOU OUCUUNIUHDL .

- Bepeoicnugoe npoussoocmeo
- byxeanmepcxuil ¢hunancosvlil yuem

B3anMoCBS3b TUCIHIIMHBI «OCHOBBI JOKYMEHTAIMOHHOTO 00ECIIEYEeHHUs YIIPABICHUS» C APYTHU-
MU JUCLUITIMHAMU 00pa30BaTeIbHON MPOrpaMMBbl IIPEICTaBIeHa B BHJIE TaONULBI (Tabnuua 2).
Tabnuna 2 — CTpyKTypHO-J10rH4ecKas cxema popMUpOBaHUS KOMIETEHIIUN

Komnerennus | [Ipexmecreyromme | JlanHas IHocaenyromme
AMCUHMILIMHBI AMCUMILINHA
YK-4 WNHOoCTpaHHBIN A3BIK OcHOBBI  JOKYMeEH- | JlenoBOM MHOCTPAaHHBIN S3bIK

TAIlHOHHOTO  00ec-
MeYeHue  yIpaBiie-
HUA

3. CTpyKTYypa M coiepKaHue TUCIHIIIUHbI
O6miast Tpya0€MKOCTh AUCITUIUIMHBI COCTaBIsAET 2 3.e. (72 4ac.), uX pacmupeeneHue mo Buaam
paboT u ceMecTpaM MpeacTaBiIeHo B Tabnuie 3 st o4HON GopMbl 00ydeHus], B Tabmuie 4 sl O4HO-

3a09HOM (OPMBI OOYICHHUSI.

Tabmuna 3 — O6beM AUCUMIUTUHBI B aKaJJeMUYECKUX Yacax (J1s1 O4HOM (GOpMbI 00YUEeHHUST)

Bubl yueOHbIX 3aHATHI 1 pa00ThHI 00y4aI0 U XCH TpynoemMkocTh, 4ac
@opMaT u3yyeHHs JUCHUNIUHBI (TPAJIUIIMOHHBIN UK C UCTIOJIb30BAHKU- | TPAIUIIMOHHBIN C UCTIONb-
€M DJIEMEHTOB 3JIEKTPOHHOTO OOYJEHHS) 30BaHHEM DJIEMEHTOB
HIIEKTPOHHOTO 00YUEHHS
O01asi TPy10€eMKOCTh TMCHUIIHHBI, 4acC 72
KonrakTHasi pa6oTa 00y4arommXxcs ¢ npemnojgaBarejieM 1Mo BUJaamM 36
Y4eOHBIX 3aHATHIH (BCero), B T.4.:




Buabl yueOHbIX 3aHATHH U Pa00THI 00yYAKO M XCS

TpynoemMKocTh, Yac

3aHAITHSA JIEKIHOHHOTO THNA (JICKIIUU U UHBIC YICOHBIC 3aHSITHS, TIPEIY-
CMaTpHUBaIOLIME MPEUMYILECTBEHHYIO Mepeaauy yueOHoi nndopmanuu
MeJarorn4eCKUMU pabOTHUKAMH )

18

3aHATUA CCMHUHAPCKOI0 THUIIA (CCMI/IHapBI, MMPAKTUYCCKUE 3aHATHA, ITPaAK-
TUKYMBbI, KOJUIOKBUYMBI 1 UHBIC aHAJIOTUYHBIC 3aHSITI/I$I)

18

JadopaTopHblie padoThbl

CamocrosTeabHas paﬁoTa BCE€ro, B T.4.:

36

CamornoaroToBka 1no temam (pasziesiam) JUCIHUTIIMHBI

BrinonHenne KypcoBoro mpoekTa /KypcoBoil paboThl

KOHTpOJIL ('{acm Ha JK3aM¢EH, 3aqu)

IIpome:kyTouHasi aTTecTanms

3auer

Tabmuma 4 — O0beM AUCIUIUIMHBI B aKaAEMHUYECKUX Yacax (U1 0YHO-3a04HOM (opMbI 00yde-

HUSA)

Bujbl yueOHBIX 3aHATHI U pa0d0ThI 00y4al0IUXCS

TpyroemMkocTs, yac

®opmaT U3yyeHHUs AUCHUILINHBI (TPAJUIMOHHbIN UM C UCIIOJIb30BaHU-
€M 3JIEMEHTOB JIEKTPOHHOI0 00y4€eHNs)

TPaIUIIMOHHBIN C UCIIOJIb-
30BaHUEM DJIEMEHTOB
AIIEKTPOHHOT'O O0y4YEeHUS

OO0masi Tpy10eMKOCTh M CUMILINHBI, YacC

72

KonrakTHasi pa6oTa 00y4aommxcs ¢ npemnojgaBarejieM o BujaamM
Y4eOHBbIX 3aHATHH (BCero), B T.4.:

24

3aHATHSA JIEKIHMOHHOI0 THNA (JICKIUU U UHbIE Y4eOHBIE 3aHATHUS, IPELy-
CMAaTpHBAIOIIUE IPEUMYILECTBEHHYIO Nepeady yueOHoi nHpopmauu
NeJarornyeCKuMu pabOTHUKAMM)

12

3aHATUA CCMUHAPCKOI0 THUIIA (CCMI/IHapLI, MPAKTUYCCKUC 3aHATHUA, ITPAK-
TUKYMBI, KOJUIOKBUYMBI 1 UHBIC aHAJIOTUYHBIC 33H$[TI/I$I)

12

JlabopaTopHbie padoThl

CamocrosTeabHasi paﬁoTa BCE€ro, B T.4.:

48

CaMOHO,[[l"OTOBKa I10 TCMaM (pa3ﬂenaM) JUCHUITIIMHBI

BeinonHeHue KypcoBoro npoekTa /KypcoBoi paboThl

KoHTpoJib (4achl Ha IK3aMeH, 3a4eT)

HpOMe)KYTO'—IHaﬂ aTrecranus

3auer

3.1. Conepxanue JMCUMILINHBI, CTPYKTYPUPOBAHHOE 110 TEMaM

Pacnipenenenne pas3nenoB JUCIUTUIAHEI IO BHIAM YYEOHBIX 3aHITHH U MX TPYIOEMKOCTh YKa3aHBI
11 OYHOM (OPMBI 00YUEHUs B TAOJIHUIE O, Ul OUHO-3204HOM (hopMBI 00yueHHs B Tabiuie 6.
Tabnuma 5 — Pa3aenbl TUCHUTIIIMHBI U UX TPYAOEMKOCTh TT0 BHJIaM y4eOHBIX 3aHATHH (11 0uHO# (op-

MBI O0yUYECHHS)

&R 1
Ne Pa3zpgen nucuunanHLI g E
n/n 8 = U TPYA0E€MKOCTh

Buabl y4eOHbIX 3aHATHH, BKIIOYAS
CaMOCTOSAITEIbHYI0 padoTy 00y4arOIIUXCH,

(B yacax)

Bun
npome-
JKYTOY-
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= | 25 258 25| 258
£ |22 €€ 2¢| §5¢
= E8/ma0a 8z
1 2 3 4 5 6 7 8 9
1 OCHOBHBIE TIOJIOKEHUSI IO JO- YCTHBIM OIIPOC
KYMEHTUPOBAHUIO yrmpaBiieHue- | 9 2 2 5
CKOH JeATEIbHOCTH
2 CoBpeMeHHOE [1e7I0BO€ MHUCHhMO: YCTHBIH OIpOC
npaBuia odopmienus, gopmy- | 9 2 2 5
Jsip-00paszell, peKBU3UTHI
3 JIokymeHTUpOBaHUE OpraHu3a- YCTHBIA OIIPOC
[IHOHHO-PACTIOPSIIUTEIIBHON  JIe- 9 4 4 1
SATEIBHOCTH
4 JIOKyMEHTUPOBAHUE AESITENBHO- 9 5 5 5 YCTHBIA OIIPOC
CTH KOJUIETHAJIbHBIX OPTraHOB
5 JlokymeHnTupoBanue uHpopma- YCTHBIA OIIPOC
[IMOHHO-CIIPABOYHBIX Marepua- | 9 2 2 5
JIOB
6 TpeboBanuss K 0hOPMIICHHIO YCTHBIH OIpOC
JOKYMEHTOB TI0 JINYHOMY cocTa- | 9 2 2 5
BY
7 OCHOBHBIE TPUHIUIBI pabOTHI C YCTHBIN OIIPOC
nokymentamu. Jlokymenroo6o- | 9 2 2 5
por
8 Pabora ¢ xoH(UIEHIMATBEHBIMU 9 2 5 5 YCTHBIN OITpOC,
JIOKYMEHTaMHU UTOTOBBIH TECT
I'pynnoBasi KOHCYJIbTalUS
dopma aTTecTANNHU 3
Bcero yacoB no AMCHHUILINHE 72 18 |18 36

Tabmuua 6 — Pa3gensl AUCHUIUIMHBI U UX TPYAOEMKOCTh MO BUAAM YYEOHBIX 3aHATUH (U1 OYHO-
3a04HON (POPMBI O0YUEHUS)

Buabl yueOHbIX 3aHATHIH, BKJIKOYAS
Ne Pasjpen qucuunIMHbI . CaMOCTOSITEIbHYIO Pa0oTy 00y4aromuxcs,
n/n = U TPYA0EMKOCTh =
2 =
g (B yacax) z
) o -
2 g = |3 <3
> 8 @ @ = = S S
a T = 2 = > = z 3
e i = < 2= o &
=~ [3) o - ) 9 =
s e S = = 5 S = =
g = ®| 5 g - 53 =
© = == g_E 5 s 28« =
= ) 5 25| 25| 258 =
£ |22/ € 2¢| §=¢
(2]
= ES 5aloa gz
1 2 3 4 5 6 7 8 9
1 OCHOBHbBIE TOJIOKEHUS IO JO- 9 1 7 YCTHBIM OIIPOC
KYMEHTHPOBAHUIO YIpaBlieHYe-




CKOH JeATEILHOCTH

CoBpeMeHHOE JeTI0OBOE MUCHMO:
npaBuia odopmieHus, Gopmy-
Jsip-00paszell, peKBU3UTHI

YCTHBIH OIIPOC

JlokymeHTUpOBaHUE OpraHusa-
LIMOHHO-PACIOPSAIUTEIIBHON Je-
ATCIBHOCTHU

YCTHBIHA OIIPOC

I[OKYMGHTI/IPOBaHI/Ie JACATCIIbHO-
CTHU KOJUICTUAJIBHBIX OpPraHOB

YCTHBIN OIIPOC

JokymentupoBanue wuHpopma-
[IHOHHO-CTIPABOYHBIX MaTepua-
JIOB

YCTHBIN OIIPOC

TpeboBanust kK odopMIICHUIO
JOKYMEHTOB TI0 JTMYHOMY COCTa-

BY

YCTHBIHA OIIPOC

OcHOBHbIE IPUHLIUIIBI PpabOTHI €
JOKyMeHTaMH. JloOKyMeHT0000-
por

YCTHBIA OIIPOC

PaboTa ¢ xoH(UICHIHATEHBIMU
JIOKyMEHTaMH

YCTHBIH OIpoc,
WUTOTOBBIN TECT

I'pynnoBasi KOHCYJIbTALUS

®opma aTTecTANUN

Bcero yacoB nmo jucuMIInHe

72 12 |12 48

3.2 Coaepxxanue TUCUMILIMHBI, CTPYKTYPHPOBaHHOE N0 pa3aesaaM (TeMaMm)

Coz[epxcaHI/Ie JIEKIIUOHHBIX 3aHATHHN IIPUBCJICHO B Ta6J'II/ILIe 7, COACPKAaHUC ITPAKTUYCCKUX 3aHATHH

— B Tabnuie 8.
Ta6nuna 7 — ConeprkaHue JCKIIMOHHBIX 3aHATHHA

MUCHbMO: TpaBuia 0¢hopM-
neHus, QGopmymnsp-odpaserr,
PEKBU3UTHI

Neni/m | HaummenoBanme pasaesa Coaepxanue pasgesa (TemMbl)
(TeMbl) TMCHHUILIHHBI AU CUUITHHBI
2 3

OCHOBHBIE TIOJIOKEHUS 110 OCHOBHbBIE TOJI0XKEHUS TI0 TOKYMEHTUPOBAHUIO yIIpaB-

JIOKYMEHTHPOBAHHUIO JIEHYECKOH AesTenbHOCTU. McToprueckue acekThl 1eI0npo-

YIIPaBIEHYECKON JesTenb- | u3BoAcTBa. [loHsaTHE 0 noKymMeHTe. DYHKIIMM JOKYMEHTA.

HOCTHU Hocurenu noxymeHntupoBaHHoi nHGopManuu. YHUPUKAIHSL
U CTaHAapTH3alMs yIIpaBJIeHYeCKUX ToOKyMeHToB. HopmaTus-
HbI€ aKThl Bujbl JokyMeHTOB U ux kiaccudukanus. [Toctpo-
eHMe JOKyMeHTa. TpeGoBaHus K COCTaBIECHHIO, O(POPMIICHHIO
YIPaBJICHUYECKUX JTJOKYMEHTOB, (hopMymsip-o0paseln; peKBU3H-
ThI OJJAHKOB, COCTaB U PACIIONIOKEHHE PEKBU3UTOB, IIPaBHIIa
o opMIIeHHS PEKBU3UTOB; OJIAaHKH TOKYMEHTOB, UX BUJIBL.

CoBpemeHHOE JIEJI0BOE CoBpeMeHHOE /IeJI0BO€ MUCHMO: TMpaBuiia o(popMiIeHus,

dhopmynsap-oOpaszelr, peKBU3UTHI.

Buner mucem: mucbMo-mpoch0a, MUCbMO-OTBET (OTKa3),
COIIPOBOJIUTENIFHOE TMUCHMO, JAOTOBOPHOE IMUCHMO, MHCHMO-
HaIrtOMHUHAaHHUC, I/IH(I)OpMaI_II/IOHHOG n1ucpMoO, IINCbMO-
MPUTJIANICHUE, THCHMO-TIPEIUIOKEHNE, HChMO-pa3pelieHue,
NMHUCbMO-TIOATBCPIKACHNUEC, MCI)KAYHAPOAHOC IMTUCBbMO U IIpaBUJia
ero oopMIICHHUS.

JIOKyMEHTUPOBAaHUE Opra-

JlokymenTupoBanue OpraHU3alMOHHO-




HHU3AL[HOHHO-

pacopsIANTEILHON e TEITHHOCTH.

pacropsIAUTEIbHON nes- IlonsATHA OpraHM3alMOHHOW U PACHOPSIUTEIBHOU [0-
TEIbHOCTHU KyMeHTauu. OpraHu3alndoHHasl JOKYMEHTAIUs: YCTaB, IO-
JIOXKEHUS, MHCTPYKIHS. PacnopsauTenbHble TOKYMEHTHI: pe-
LICHUsI, pacOpsKeHHs, YKa3aHus, npuka3. [Ipasuna opopm-
nenwsi, hopmysip-oOpasen, peKBU3UTHIL.
4 JlokyMeHTUpOBaHUE  Jied- JIOKyMEHTUpOBaHUE EATEIbHOCTH KOJUIErHaJbHBIX Op-
TEIHHOCTH KOJUICTHAIBHBIX | TAHOB.
OpraHoB Opranu3aloOHHO-TEXHUYECKUE MEPOIPUSATUS 1O MO/I-
TOTOBKE W TMPOBEICHUIO coBemanmii. CTpyKTypa IOKiIana u
otueTa. TpeOoBaHUS K COCTaBICHUIO M O(POPMIIEHHUIO MPOTO-
KOJIOB.
5 JlokyMeHTupOBaHuE WH- JlokyMeHTHUpOBaHuEe MH(GOPMALMOHHO-CIIPABOYHBIX Ma-
(hOpMaIMOHHO-CIIPABOYHBIX | TEPUAIIOB.
MaTepuasoB CrnpaBku, UX BHJIbI, JOKJIaTHbIe U OOBSICHUTEIBHBIEC 3a-
MUCKH, aKThl, TejerpamMmbl, Tenedakcel. [IpaBuna odopmire-
Hus, hopMynsip-oOpasell, peKBU3UTHI.
6 TpeboBanust & odopmie- TpeboBanust K 0pOPMIICHHIO JOKYMEHTOB 110 JTHYHOMY
HUIO JOKYMEHTOB IO JIM4- | COCTaBy.
HOMY COCTaBY 3asBIICHUS, MPUKA3BI, JTHYHBIC KApPTOYKH, aBTOOMOTpa-
(us, XapaKTepUCTUKA, Pe3lOMe, KOHTPAKT, TPYIOBbI€ KHIKKH.
7 OcHOBHbBIE TPUHIUIBI pa- OcHOBHbBIE MPUHIUIBI PabOTHl C JOKyMeHTaMu. JoKy-
00Tl ¢ gokymeHTamu. Jo- | MEeHTO00O0pOT.
KYMEHTO000pOT Opranuzanus ¥ OPUHLUIBL pabOTHl C JOKYMEHTAMH.
JoxymeHT0000p0oT. OCHOBHBIE TPYIIIHBI TOKYMEHTOB. Pabora
C BXOJSIIMMHU JAOKYMEHTaMH (MOHSITHE BXOJSAIIMX JIOKYMEH-
TOB, 3TaIbl 0OPAOOTKU BXOJANINX TOKYMEHTOB, TIOPSIOK pa-
0O0THI ¢ BXOJAIIMMH JOKyMeHTaMu). PaboTa ¢ ucxomsummu
JTOKYMEHTaMU (TIOHATHE UCXOMISIINX JOKYMEHTOB, dTarbl 00-
paboOTKHU UCXOAAIIUX JOKYMEHTOB, MOPSAOK pabOTHI C UCXO-
JSIIAMA JOKyMeHTamu). PaboTa ¢ BHYyTpEHHUMH JJOKyMEHTa-
MU (TIOHSTHE BHYTPEHHHUX JTOKYMEHTOB, ATAIbI U MOPSI0K pa-
0OThI C BHYTPEHHHUMH JOKYMEHTaMHu). Perucrparus u KOH-
TPOJb HUCIONHEHUs AOKyMeHTOB. [loHSATHE perucTpanuu go-
KYMEHTOB.
8 PaGora ¢ koHuneHMaNb- PaGora ¢ xoHuAeHIHATHHBIMU TOKyMeHTaMu. [loHs-
HBIMH JJOKyMEHTaMHU THE KOH(UICHIMAIBHBIX JOKyMEHTOB. OpraHu3aius Jeno-
MIPOU3BOJICTBA KOH(UICHIIMATBHBIX JOKYMEHTOB. DKCIIePTH3a
LIEHHOCTH TOKYMEHTOB. ApxuB. [loaroroBka gen k nepemade
B apxuB. OdopMieHe TOKyMEHTOB, CTABAEMbIX B apXUB.
Pexomenaanm mo COCTAaBICHHIO TEKCTOB CITY>KEOHBIX
JOKYMEHTOB. SI3BIK M CTWJIb CIIY’)KEOHBIX JOKYMEHTOB, OCO-
OCHHOCTH O(HUITMATHLHOTO JEIOBOTO CTHIISI, HauOoJiee 4acTo
yrnoTpeOsieMble COKPAIISHHS CIIOB | T.J.
9. JIOKyMEHTHUPOBaHUE C TIO- Paborta ¢ mokymentamm ¢ momormisio DBM. Pabora c
Moiso 9BM UCXOIIIMMH JOKyMeHTamu. PaboTa ¢ BHYTpEeHHHMH JOKY-
MeHTamMu. PaboTa ¢ JOKyMEHTaMH 110 JIMYHOMY COCTaBY.
Ta6muma 8 — Coxeprxanue 1adb0paTopHbIX padboT
Nen/m | HaummeHoBanme pasaea Tema 1a6opaTopHBbIX padoT
(TeMbl) JTUCHUILIHHBI
1 2 3
1 OcnoBubie monoxeHust 1o | M3ydenne 'OCT 6.30-2003
JTOKYMEHTHUPOBAHUIO




YIPABICHUYECKON  JIEeSTEIb-
HOCTH

2 CoBpeMeHHOE nenoBoe | CocraBieHue mucemM
MUCHMO: TpaBmwia 0hopM-
nenus, Qopmyisp-odpasert,

PEKBHU3UTHI
3 JlokymentupoBanue opra- | CocTaBlieHHE OpraHU3aIHOHHO-PACTIOPSIUTEIbHBIX TOKY-
HHU3aIIUOHHO- MCHTOB
pacropsITUTeIbHOM nest-
TEJILHOCTH
4 JokymentupoBanue  nesi- | CocraBiieHHEe MPOTOKOIIA, TOKIa1a
TCIBHOCTU KOJIUICTHUAJIIBHBIX
OpraHoB
5 JIoKyMEHTHpOBaHUE uH- | CocraBneHne HHPOPMAIMOHHO-CITPABOYHBIX JJOKYMEHTOB
(hopMaIMOHHO-CIIPABOYHBIX
MaTepUAJIOB
6 TpeboBanust k odopmie- | CocTaBieHHEe TOKYMEHTOB IO JINYHOMY COCTaBY

HUIO JOKYMEHTOB IO JIM4-
HOMY COCTaBY

7 OcHOBHBIE TpPUHIMIIBI pa- | M3ydeHue ombiTa pabOTHI psiZia OpraHu3anuii
00Tel ¢ mokymeHtamu. Jlo-
KYMEHTO000pOT
8 Pabora ¢ konduaennmans- | PazpaboTka miana MeponpusTHiA IO 3alUTe KOH(DUICHIIN-
HBIMH JJOKYMEHTaMHU aJIbHOM MH(OPMAINK B OPraHU3alMsIX Pa3InYHOrO THIIA
9 JlokymenTupoBanue ¢ mo- | Pabora Ha koMmmbroTepe
Moiso 9BM

4. MeToauveckne yKa3aHus AJ1s1 00y4ar0MXCH M0 OCBOCHUI0 M CHMILINHBI

4.1. O0mue MeToAMYECKHE PEKOMEHIAMM 10 OCBOCHHUIO AUCHUILIMHBI, 00pa3oBaTe/bHbIe
TeXHOJIOTHH

JlucuuniuuHa peanu3yeTcsl MOCPEACTBOM TMPOBEACHHS] KOHTAKTHOW paboThl ¢ 00ydaromuMucs
(BKJIIOYast MPOBEICHNE TEKYILETO KOHTPOJIS YCIIEBAEMOCTH ), CAMOCTOSITENILHON pabOThl 00y4aromuXCs U
MIPOMEXKYTOUHOM aTTECTAllUU.

KonTaktHas pabota MokeT ObITh ayAMTOPHOM, BHEAYAUTOPHOM, a TakXe MPOBOJIUTHCS B BJIEK-
TPOHHON MH(pOPMaLIMOHHO-00pa3oBaTeabHOl cpeae nuetutyTa (nanee - SMOC). B ciydae nmpoBeaeHus
4acTU KOHTakTHOM paboTel o nucuumuinae B OMOC (B cOOTBETCTBUU C pacnucaHUeM Y4eOHbIX 3aHS-
TUH), TPYIOEMKOCTh KOHTaKTHOU padoTa B DOC »kBHUBalleHTHA ayAUTOPHOM padoTe.

[Tpu npoBeneHUN yueOHBIX 3aHATUH MO TUCHUILIMHE 00ECIIeUnBAETCs Pa3BUTHE Y 00yUarOMIHUXCS
HABBIKOB KOMaHJIHOW pabOThl, MEKIMYHOCTHOH KOMMYHUKAIIUU, TIPUHSATUS PEIICHHUM, TUIEPCKUX Ka-
4ecTB (BKIJIFOYAsi IPOBEICHUE MHTEPAKTUBHBIX JIEKIIMM, TPYIIOBBIX JUCKYCCHH, POJIEBBIX UTP, TPEHUH-
TOB, aHAIIM3 CUTYyalluii ¥ WMUTAIIMOHHBIX MOJIENeH, MpenoiaBaHrue IUCIUIUTMHBI B (hopMe Kypca, co-
CTaBJICHHOTO Ha OCHOBE PE3yJIbTaTOB HAYYHBIX MCCIEAOBAHUN, TPOBOJUMBIX HHCTUTYTOM, B TOM YHCIIE
C YYETOM pEeTrMOHAIbHBIX OCOOCHHOCTEN NMPO(eCcCHOHANBHON AEATENbHOCTH BBHIITYCKHUKOB U MOTPEOHO-
cTeit paboTonaTeneit).

[IpenogaBanne AUCHMILTUHBI BEACTCS ¢ MPUMEHEHUEM CIIEIYIONINX BUIOB 00pa30BaTEIbHBIX TeX-
HOJIOTHH:

-0aN1bHO-PeUmuH208as MEeXHON02USA OYSHUBAHUSL,

- 91eKMpoHHOe 00yYeHue,

- npobemuoe odbyuenue;

- pazbop KOHKpemHuIX cumyayuil (Keuc-3a0anutl).

Jl7is OIleHKW 3HAHWW, YMEHUMN, HABBIKOB M YPOBHS C(HOPMHPOBAHHOCTH KOMIIETCHIIMU IO JUCIIH-
IUTMHE MIPUMEHSIETCs] OalIbHO-PEHTHHIOBasi CUCTEMa KOHTPOJISI M OLEHKU YCIIEBAEMOCTH CTYAEHTOB. B



OCHOBY 0OaJUIbHO-PEUTHUHTOBOI CHUCTEMBI MOJIOKEHBI MPUHLHUIIBI, B COOTBETCTBUH C KOTOPBIMU (HOpMHU-
pOBaHME PEUTUHIA CTYACHTA OCYILECTBIISETCS B X0/1€ TEKYLIETr0 KOHTPOJIS yclieBaeMOCTH. Makcumansb-
Hoe Konm4decTBO OatoB B cemectpe — 100.

[To utoram Tekymeil ycreBaeMOCTH CTYACHTY MOXET ObITh BBICTaBJIEHA OLIEHKA 11O MPOMEKYTOY-
HOM aTTecTanuy B COOTBETCTBUU 3a HAOpaHHBIMU 3a ceMecTp Oamutamu. CTyJeHTaM, HaOpaBIIUM B XO€
TEKYILET0 KOHTPOJISl YCIIeBaeMOCTH 1o aucuuruimie oT 61 mo 100 GanioB M BHINOJIHUBIIMM Bce 00s13a-
TeJbHbIE BUJIbI 3aIUIAHUPOBAHHBIX YUY€OHBIX 3aHATUMN, MO PEHICHUIO MpernojaBareis 0e3 MPOoX0oxkKIeHUs
IIPOMEXYTOUHOM aTTECTALlUK BBICTABJISIETCS OLIEHKA B COOTBETCTBUM CO ILIKAJIOW OLIEHKH PE3YyJIbTaTOB
OCBOCHUS JUCLIUILIIUHBIL.

Pe3yabTar 00yyeHusi cuuraercsi cOpMHUPOBAHHBIM (MOBBILIEHHBIH YPOBEHb), €CIIM TEOpE-
TUYECKOE COJIEPKAHUE Kypca OCBOEHO MOJHOCTBIO; MIPU YCTHBIX COOECEOBAHUSAX CTYACHT MCUYEPIBIBA-
I01IE, TOCJIEIOBATENbHO, YETKO U JOTMYECKH CTPOMHO M3JaraeT y4eOHbI MaTepuai; cBOOOJHO CIpaB-
JseTcs C 3aJadyaMH, BONPOCAMH W JIPYTMMHU BHJAMH 3aJlaHHid, TPEOYIOIUX MPUMEHEHUs 3HAHWH, HC-
MOJIb3YEeT B OTBETE JOMOJHUTENBHBIN MaTepua; BCe MpeIyCMOTPEHHbIE paboueil yueOHON mporpaMMoit
3aJJaHHs BBIIIOJIHEHBI B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSAMH, CTYACHT CIIOCOOCH aHAJIM3U-
pOBaTh NMOMyYEHHBIC PE3YNIbTATHI; MPOSBISET CAMOCTOATEIHHOCTh NP BBHITIOJHEHUH 33/laHUH, Ka4eCTBO
WX BBINOJHEHUSI OLICHEHO YuciioM 0amioB oT 86 g0 100, 4TO COOTBETCTBYET MOBBIIIICHHOMY YPOBHIO
c(OpPMUPOBAHHOCTH PE3YJIbTATOB O0yUYEHUSI.

PesyabraT 00yuenus cunraercsi cpOpMHPOBAHHBIM (IIOPOTOBBIi YPOBEeHb), €CIIM TEOpETHYE-
CKO€ co/iepKaHKe Kypca OCBOCHO MOJIHOCTBIO; MPU YCTHBIX COOECEIOBAaHUSX CTYIEHT MOCIEeI0BATENbHO,
YEeTKO U JIOTMYECKH CTPOMHO M3J1araeT y4eOHbI MaTepual; cripaBisieTcs ¢ 3a/ladaMu, BOIIPOCaMU U JIpy-
TUMH BHJIaMHU 3aJaHui, TpeOyIOIUX MPUMEHEHUs 3HAHUM; BCe MPEAyCMOTpPEHHBbIe pabouell yueOHOMH
IIPOrpaMMOil 3aJJaHus! BHIIOJIHEHBI B COOTBETCTBUM C YCTAHOBJIEHHBIMU TPEOOBAHUSMHU, CTYJIEHT CIIOCO-
OCH aHaJIM3UPOBAThH MOJyYEHHBIC PE3YJbTAThI; MPOSIBISIET CAMOCTOSATEIBHOCTh IIPU BHITIOJHEHUH 3a/1a-
HUI, KQU€CTBO UX BBIMIOJHEHHUS OIEHEHO YUCIIOM O0aiioB oT 61 10 85,9, 4TO COOTBETCTBYET OPOTOBOMY
YPOBHIO C(hOPMUPOBAHHOCTH PE3YJIHTATOB O0yUEHUS.

PesyabraT 00yueHusi cuuraercss HecpOpMHUPOBAHHBIM, €CIIM CTYJEHT IPU BHIIOJHEHUU 3aja-
HUIl HEe JeMOHCTPHPYET 3HaHUM yd4eOHOro marepuaia, JOIyCKaeT OLIMOKH, HEYBEPEHHO, ¢ OONBIINMHU
3aTPyJHEHUSIMH BBINIOJIHAET 3a/1aHUs, HE JEMOHCTPUPYET HEOOXOAUMBIX YMEHMM, Ka4eCTBO BBIIOJIHEH-
HBIX 33JaHUH HE COOTBETCTBYET YCTAHOBJIIEHHBIM TPeOOBAHUSM, Ka4eCTBO MX BBIMIOJIHEHHUS OLIEHEHO
YKCIIOM OalyIoB HIKE 61, UTO COOTBETCTBYET JOMOPOTrOBOMY YPOBHIO.

4.2. MeToauyecKue yKa3zaHus 1Jisl 00y4aKUIUXCHA M0 OCBOCHUI JUCIMIJIMHBI HA 3aHATHAX
JIEKIIMOHHOT0 THIIA

JlekIMOHHBIN KypC TpeArnoiaracT CUCTEMAaTH3UPOBAHHOE M3JI0’)KEHHE OCHOBHBIX BOIPOCOB Te-
MaTHYECKOro IiaHa. B X0/ie TeKIIMOHHBIX 3aHIATUN PaCKPBIBalOTCS 0a30BbIE BOMPOCH B paMKax KaXKIOU
TeMbl, TUCHUTUIUHBL. O003HAUAIOTCS KIIIOUEBBIC ACTIEKTHI TEM, a TAKXKe JIEIAOTCs aKIEHThI Ha HauboJsee
CJIOKHBIE M BaXKHBIE MOJIOKEHHSI M3y4aeMoro martepuaia. Matepuaibl JEKIHUNA SBISIIOTCS OMOPHOM OcC-
HOBOU JIJIs1 TIOJITOTOBKU OOYYAIOIMUXCS K MPAKTHYECKUM 3aHIATHSAM / TaOOpaTOPHBIM paboTaM U BBHITIOJ-
HEHUS 3aJ]aHUi CaMOCTOSTENILHON paboThI, a TAK)KE K MEPONPUATUSIM TEKYIIErOo KOHTPOJIS yCIIeBaeMO-
CTH ¥ TIPOMEKYTOYHOW aTTECTAIMH 110 JUCITUTIIIHE.

B Xoje JeKIMOHHBIX 3aHSATUH, PEKOMEHIYeTCs BECTH KOHCIIEKTHPOBAHHE y4eOHOTrO marepuana.

Bo3MoxHO BeieHe KOHCIIEKTA JICKITUH B BUJI€ MHTEJUICKT-KapT.

4.3. MeToguueckue yKa3aHus AJs1 00y4arOUUXCH M0 OCBOCHUIO IMCIHUIUINHBI HA 3aHATHAX

CeMHHAPCKOI0 THIIA

[IpakTiueckue (ceMHUHApCKUE) 3aHATHS MPEACTABIAIOT cO00H JeTaln3aluio JEeKIMOHHOTO Teope-
TUYECKOT0 MaTepHualla, IPOBOASITCS B LIENAX 3aKPEIUIEHUS Kypca U OXBaTbIBalOT BCE OCHOBHBIE Pa3/IEIbl.
OcHoBHOI (hopMOiI TIPOBEICHHS CEMUHAPOB U MIPAKTUUYECKUX 3aHATUH SIBISIETCS 00CYXKIeHUE Hanboee
MPOOJIEMHBIX U CIIOKHBIX BOIIPOCOB IO OT/AEIBHBIM TEMaM, a TAKXKe PelICHHE 3a1a4 U pa30op MpUMepoB
Y CUTyaluil B ayJJUTOPHBIX YCIOBHUSX.

[IpakTruyeckue (JlabopaTopHbIE) 3aHATHS 00YJAIOUINXCS 00ECIIEUUBAIOT:

- IPOBEPKY M YTOUHEHUE 3HAHUM, TOJYYEHHBIX Ha JIEKIHSIX;
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- MOJTyYeHUE YMEHUN W HABBIKOB COCTABJICHUS JOKJIAOB M COOOIIECHHM, 0OCYKIEHUS BOIIPOCOB 10
y4eOHOMY MaTepUaTy JUCIUTLINHBL;

- MIOJIBEICHUE UTOTOB 3aHSATHUN MO PEUTHUHTOBOM CUCTEME, COTVIAaCHO TEXHOJOTHYECKOM KapTe AMC-
LIUIUIMHEL.

4.5. Meroan4yeckue yKa3aHus M0 CAMOCTOSAITeIbHOM padoTe 00y4arOIMXCcs

CamocrosiTenbHast paboTa obecredrBaeT MOAr0TOBKY 00yJaromerocs K ayIMTOPHBIM 3aHATUSAM U
MEPONPUSITUAM TEKYIIETO KOHTPOJIS M MPOMEXKYTOUHOW aTTECTAllMU MO M3y4daeMoul nucuuiuiiae. Pe-
3yJbTaThl 3TON MMOATOTOBKH MPOSBISIOTCS B aKTUBHOCTH O0YYarOIIerocs Ha 3aHATUSAX U B KaUeCTBE BbI-
MOJIHEHHBIX MPAaKTUYECKUX 3aJaHUN U APYruX (HopM TEKyIIero KOHTPOJIS.

[Tpu BEIMOTHEHUM 3aJJaHUH ISl CAMOCTOSITEIILHON paboThl peKOMEHyeTCsl MpopadoTKa MaTepra-
JIOB JIEKLIMM 1O KaKJI0M MPONUJIEHHON TeME, a TAKXKE U3yYEHHUE PEKOMEH1YyEMOU JTUTEPATyphl, IPEACTaB-
neHHoH B Pasznene 5.

B nporecce camoctosTenbHONM pabOThl MPU U3YUYEHUU JUCHMILTUHBI CTYIEHTHI MOTYT HCIOJIB30-
BaTh B CICIUAIM3UPOBAHHBIX AYAUTOPHIX JUISI CAMOCTOSATEIIBHON PabOThl KOMIBIOTEPHI, OOCCIIeunBa-
IOIEMY JOCTYI K IPOrpaMMHOMY 00€CTIeYeHHI0, HEOOXOIMMOMY ISl U3YyUEHUS TUCIUIUIMHBI, a TAaKKe
JOCTYI Yepe3 WH(HOPMAIMOHHO-TEJICKOMMYHHUKAITMOHHYIO ceTh «MHTepHET» K 3JeKTPOHHOUN nH(pOopMa-
IMOHHO-00pa3oBarensHON cpeae uHcTutyTa (QUOC) n snekrponHon Oubnuoteunoit cucreme (ObC),
rJie B 3JICKTPOHHOM BHJIE PACIIOaraloTcs yu4eOHbIe M y4eOHO-METOINYCCKUE MaTepHaIIbl, KOTOPBIC MO-
T'YT OBITh HCIIOIB30BAHBI AJI1 CAMOCTOSTENIbHOM pabOoThI MPU U3yYECHUH TUCIUTLUINHEIL.

s oOydJaromuxcs 1mo 3a09HOi GopmMe 00yUICHHsI caMOCTOsATENbHAST paboTa SBISICTCS OCHOBHBIM
BUJIOM Y4€OHOM NESTEIbHOCTH.

4.6. MeToanueckne yKa3zaHus Mo NOAroToBKe K KOHTPOJIbHBIM MePONPUSTHAM

Texymuil KOHTPOJIb OCYILECTBIIAECTCS B BUAE YCTHBIX, TECTOBBIX OIPOCOB 10 TEOPUU, TECTUPOBA-
Hud. [Ipy moaAroToBke K onpocy CTyAEHTBI JOJIKHBI OCBOUTH TEOPETHUYECKUN MaTepHall 10 TEMaM, BbI-
HOCHMBIM Ha 3TOT OIIPOC.

[Ipu moAroToBKe K ayJUTOPHOW KOHTPOJIBHON paboTe CTyIeHTaM HEOOXOAMMO MOBTOPUThH MaTe-
pua JICKIMOHHBIX U MPAKTUYECKUX 3aHATUN [10 OTMEYEHHBIM IIPETOIaBaTeNIIM TEMaM.

5. Y4eOoHo-MeToaM4YecKkoe U HH(POPMALMOHHOE 00ecneuyeHue TUCIHILIMHBI

5.1. TlepeyeHb OCHOBHOH W JONOJHHUTENbHON y4eOHOH JMTEepaTypbl, HEOOXOAMMOH IJIsi
OCBOEHMS THCHHMIIJIMHBI

Bces nuteparypa, BKIIOUEHHAs B TaHHBIN NepeyeHb, MPEACTaBIeHa B BUIE SJIEKTPOHHBIX pecyp-
COB B dJieKTpoHHOU Oubnmoreke mHcTHTyTa (DBC). JluTeparypa, ucmnonp3yeMas B TE€YaTHOM BHJE,
NpeJCTaBlIeHa B HAyYHOH OMOiIMOTeKe yHUBepcuTeTa B 00bemMe He MeHee 0,25 3K3eMIUISIpOB Ha OTHOTO
oOydarorerocs.

OcHoBHasi iMTEpaTypa
a) OCHOBHAs1 JIUTeparypa:
1. HMoponuna, JI. A. OpraHuszanus M TEXHOJIOTUS JOKYMEHTAIMOHHOTO OOECTeUYeHMs YIpPaBICHHS:
yueOHHK U TipakTukyMm st By3oB / JI. A. Jloponuna, B. C. UpuTtnkoBa. — 2-¢ u31., mepepad. u 10m. —
Mocksa : M3garensctBo [Opaiit, 2024. — 270 c. — (Bsicmiee obOpaszoBanue). — ISBN 978-5-534-
16016-1. — Tekcer : oamekrponubii // OOpa3oBatenbHas tiargopma IOpaiit [caiir]. — URL:
https://urait.ru/bcode/536404
2. Ky3uenios, 1. H. JlokymMeHTanoHHOE OOecrieueHue yrpasieHus. JJOKyMEHTOOOOPOT U JISIOIPOU3-
BOJICTBO : y4eOHUK U MpakTUKyM it By3oB / U. H. Ky3nenoB. — 4-e u3z., nepepab. u gon. — Mocksa :
WznarensctBo FOpaiit, 2024. — 545 c. — (Bricmiee obOpazoBanue). — ISBN 978-5-534-16003-1. —
Texkcr : osnektponHsli //  OOpasoBarenbHass 1uatdpopma  IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/535548

0) 10MOJIHUTEJIbHAS JIUTEepaTypa:
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1. [llysanora, H. H. Opraauzanus U TEXHOJOTHUS TOKYMEHTAIIMOHHOTO OOECTeYeHHUs YyNpaBlICHUS !
yueOHUK U mpakTukym 1 By3oB / H. H. lllyBanoBa. — 3-e u3z., mepepad. u gom. — Mocksa : M3na-
tenbcTBO FOpaiit, 2024. — 247 ¢. — (Bwicmee o6pazoBanme). — ISBN 978-5-534-16537-1. — Tekcr :
asieKTpoHHbIH // O6pazoBaTenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536968

2. lllyBamosa, H. H. OcHOBBI fen0npou3BocTBA. SI3bIK CIIYKEOHOTO JTOKYMEHTA : YIYCOHHK W MPAKTH-
kym s By3oB / H. H. lllysanosa, A. 0. MBanoBa ; nox o6meit pegakuuerr H. H. lllyBanoBoil. — 3-e
u3a., nepepad. u mom. — Mocksa : M3parensctBo [Opaiit, 2024. — 384 c. — (Bricmiee oOpasoBa-
uue). — ISBN 978-5-534-15217-3. — Texkcr : anexkrponnsiid / OGpa3oBaTenbHas miatdopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/536464

Ilepeyennb y4yeOHO-MeTOAMYECKOro o0ecnedeHHMs IS CaMOCTOSITEIbHON PadoThl 00yualo-
LIUXCS 10 JHCIHUIIIMHE

[lepeuens pa3aenoB JUCHUILTUHBL U PEKOMEHAYEMOM JINTepaTyphl (U3 CIUCKAa OCHOBHOM U JOMOJ-
HUTEJBHOM JINTEPATYPHI) ISl CAMOCTOSATENBHON pabOThI CTYAEHTOB IPUBEIEHBI B TAOIHUILIE 8.

Tabmuna 8 — YuebHo-MeTomm4eckoe obecneueHusi CaMOCTOATENbHOM paboThl 00yJaronmxcs

Ne ni/m Paspnen (Tema) AUCHMILIMHBI Jluteparypa
1 2 3
1 OcCHOBHBIC TOJIOKEHHSI 10 AOKyMeHTHpoBanuto | OcHoBHas 1,2
yIpaBJIEHYECKOH 1€ TeIbHOCTH JononnurensHas 1,2
2 CoBpemenHoe jgenoBoe mucbMoO: mpaBwia | OcHoBHas 1,2
odopmienus, Gopmynsap-o0pasel], pEKBU3UTHI JononuurenpHas 1,2
3 JloxyMeHTUpOBaHUE opranmu3anuonHo- | OcuoBHas 1,2
pacropsauTeIbHON e TeIbHOCTH JononuurensHas 1,2
4 JloKyMeHTHUpOBaHHE JIeATEIbHOCTU Koyiernanb- | OcHoBHas 1,2
HBIX OPTaHOB JononaurensHas 1,2
5 JlokyMeHTHupOBaHuE uHpopmannonHo- | OcHoBHas 1,2
CIPAaBOYHBIX MAaTEPUAIOB JononuurensHas 1,2
6 TpeboBanust k odopmiieHuto JokyMeHTOB 1o | OcHoBHas 1,2
JTUYHOMY COCTaBY JomnonaurtenpHast 1,2
7 OcHOBHBIE NPUHIHUITEI PabOTHl ¢ AoKyMeHTamH. | OcHoBHas 1,2
JlokymeHT0000pOT JomonauTtenpHast 1,2
8 Pabota ¢ koHbuUIEeHIINATEHBIMU JOKYMEHTaAMHI OcHoBHas 1,2
JononmaurenpHas 1,2
9 JoxymeHTHpOBaHUE ¢ MOMoIs0 DBM OcHosHas 1,2
JononaurenpHas 1,2

5.2. IIpogeccuonabHBIe 0a3bl JAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIC CHCTEMbl, HHTEP-

HeT-pecypChl

. DnekTpoHHast oubnmoreunas cucrema «Kuuradounm»— http://library.knigafund.ru

1

2. www.consultant.ru - CipaBounast npaBoBasi cuctema «Koncynbrantllnroc»

3. www.government.ru - Odunmanbaelii caiit [IpaBurenscrBa Poccuiickoit deneparym
4

http://www1.minfin.ru/ru/- Opuunaneueiit caiitt Munucrepcta ¢punancos Poccuiickoit dene-

pauuu
5. www.nalog.ru- O¢unmansueiii caiT @eneparbHON HAIOTOBOH CITY>KObI
6. www.ffms.ru - OdpunmansHelii caiit @egepanbHO CITyKObI 0 GPUHAHCOBBIM PHIHKAM

7. www.fedsfm.ru- Odunmnanshslii caiit ®enepanbHOi CITyKObI 10 GPUHAHCOBOMY MOHUTOPUHTY

5.3. IIlporpammHoe obecneyeHue
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http://library.knigafund.ru/

NudopmarnmonHoe obecrnieueHne yuyeOHOTO Mpolecca Mo JUCHUILIMHE OCYIIECTBISIETCS C HC-
MOJIb30BAHUEM CIIEAYIOIIETO MPOrPaMMHOTO obecredeHusl (JIMIIEH3UOHHOTO U CBOOOIHO PaCIpOCTpaHsi-
€MOr0), B TOM YHCJIC OTEYECTBEHHOTO IIPOU3BO/ICTBA:

Ne HauMeHnoBanue YcaoBus gocryna

n/n

1 Microsoft Windows 13 BHYTPEHHEH CETH YHUBEPCUTETA (JIHIIEH3H-
OHHBIH JI0rOBOP)

2 Microsoft Office 13 BHYTPEHHEH CETH YHUBEPCUTETA (JIUIICH3H-
OHHBIH JI0rOBOD)

3 Koncynprantllmtoc U3 BHYTPCHHEH CeTH YHUBEPCUTETA (JIUIICH3H-
OHHBIH JI0rOBOP)

4 CJ10 MOODLE 13 JII0O0H TOYKH, B KOTOPOH MMEETCS JOCTYH K

cetu MnTepHeT (JIMIIEH3MOHHBINA JOTOBOD)

Ilepeuens nHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX NPH OCYLIEeCTBJIEHNH 00pa3oBa-
TeJILHOT0 Npouecca Mo AUCHMILINHE, BKIKYAs NepeYeHb MPOrpaMMHOIo odecrneyeHusi 1 HHPOP-
MALMOHHBIX CIIPABOYHBIX CHCTEM

[Ipu ocymecTBieHnn 00pa30BaTEIHHOTO MpoLiecca MO AUCIHUIUIMHE MIUPOKO MCIONB3YIOTCS Clie-
ayronre HHPOPMAIMOHHbBIE TEXHOJIOTHH:

1. YreHue neKuuii ¢ UCTIOIb30BAHUEM MPE3CHTAITUH.

2. IIpoBeeHre MPaKTUYECKUX 3aHATHI HAa 0a3e KOMITBIOTEPHBIX KJIAccoB ¢ ucronbzoBanuem UKT
TEXHOJIOTHIA.

3. Ocy1iecTBiIeHHE TEKYIIEr0 KOHTPOJIS 3HAHUN Ha 06a3e KOMITbIOTEPHBIX KJIACCOB C MPUMEHEHHEM
UKT TexHomoruii.

[lepeuens mporpaMMHOro 0OecTeueHus], UCII0JIb3yEMOT0 B 00pa30BaTeIbHOM IIPOIIECCe:
OC Windows 7;

Microsoft Office 2010;

Microsoft Office 2013;

Microsoft PowerPoint.

6. Onucanue MaTepuaIbHO-TEXHHYECKOH 0a3bl, HEOOXOAMMOM JIsl OCyILIECTBJICHUsI 00pa-
30BaTeJILHOIO Npouecca Mo JUCHHILIHHE

[Tomemenust npeacTaBisiioT co00W ydeOHble ayIUTOPUHU JUIsl MPOBEACHUS Y4eOHBIX 3aHSITHUM,
MPEIYCMOTPEHHBIX YU€OHBIM IIJIAHOM U paboueil mporpaMMoi ITUCIHUILTUHBI, OCHAIIEHHBIE 000pYI0Ba-
HUEM U TEXHUYECKUMH CpeICTBaMU 00y4EHHS.

3aHATHSA JEeKIMOHHOIO0 TUNA. YUyeOHbIe ayJUTOPUM Ul 3aHATUH JIGKIMOHHOTO THUIA YKOM-
IJIEKTOBAHBI MEOEIbI0 M TEXHUYECKUMH CPEICTBAMHU 00yUeHUs, CAyXKaIIUMHU JUUIs IPEJICTaBIeHUs yueo-
HOW MH(pOpMaIMK (CTAllMOHAPHBIE MM NIEPEHOCHBIE HAOOPhI IEMOHCTPALIMOHHOTO 000py10BaHUs (IIPO-
€KTOp, IKpaH, KOMIBIOTEP/HOYTOYK), yueOHO-HArIsIIHbIE MocoOus (Ipe3eHTaluyd Mo TeMaM JIEKIIHil),
o0ecreyrBaroIe TeMaTHYECKUE NILTIOCTPAIIUH, COOTBETCTBYIOIIME JAHHOM NMporpaMMe JUCIUIUIMHEI.

3aHATHA ceMMHAPCKOro Tuma. Y4eOHble ayAUTOPHUH JJIS 3aHATUNH CEMHUHApPCKOro THUIA YKOM-
IUIEKTOBaHBI MEOEIbIO M TEXHUUECKUMH CPEICTBAMH O0YUYEHHU s, CIYKALIMMHU JUISI IPEICTaBICHUS y4eo-
HOM nH(pOpMaIuu (CTallMOHAPHBIEC WIIA TIEPEHOCHBIE HAOOPHI JEMOHCTPAIIMOHHOTO 000pyn0BaHus (TIpo-
€KTOp, IKPaH, KOMIIBIOTEP/HOYTOYK).

IIpomesxyTounasi arrecranms. [y NpoBeACHNS IPOMEXYTOYHOHN aTTECTAL[MK 0 AUCLUILIIMHE
HCIOJIb3YIOTCSI KOMIIBIOTEPHBIE KJIACCHI, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHUKOM C BO3MOXKHOCTBIO MO~
KIIOYeHuss K ceTu VHTepHeT M oOecnedyeHHWeM [JOCTyla B 3JIEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTEeNbHYIO Cpely YHUBEPCUTETa W/WIN Y4eOHbIC ayIUTOPHH, YKOMIUIEKTOBAHHBIE MEOENbI0 U
TEXHUYECKHMU CPEACTBAMH 00y4EHUs.
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CamocrosiTesibHasi padora. [lomemenus sl caMOCTOSTEILHON pabOThl OCHAIIEHBI KOMITBIO-
TEPHOM TEXHUKOHN C BO3MOKHOCTBIO MOJIKIIIOUYECHUs K CeTH «VHTepHET» U JOCTYIIOM K 3JIEKTPOHHOH HH-
dbopMamoHHO-00pa30BaTeNbHON cpefe MHCTUTYTA. [[1sl opraHu3anuu caMoCTOATEIbHOM paboThl 00y-
YarOIIMUXCS UCIIOIb3YOTCS:

KOMIIBIOTEPHBIE KJIacChl MHCTUTYTA;

6ubnmoTeka, UMeroIas MecTa JJisi 00y4YaroIuXCcs, OCHAIIEHHBIE KOMITBIOTEPAMHU C JOCTYIIOM K
6a3am aHHBIX U ceTu MHTepHeT.

JyiekTpoHHas HHGopMannoHHO-00pa3oBaTeabHass cpeaa uHcturyra (QUOC). Kaxawbiii
oOyuaroluiicss B TeYEHHE BCEro mnepuoja oOydeHus oOecreueH WHAMBHIYaTbHBIM HEOTPaHWYCHHBIM
JIOCTYIIOM K DJIEKTPOHHOW WH(OpManmoHHO-00pa3oBaTenbHoil cpeae mHcrtutyta (OMOC) u3 mobdoi
TOYKH, B KOTOPOW MMEETCS IOCTYN K UH(OPMAIIMOHHO-TEIEKOMMYHHKAIMOHHOH cetn "MHTepHeT", Kak
Ha TEPPUTOPUH UHCTUTYTA, TaK U BHE €e.

OUOC uHCTUTYTA 00CCTICUHBACT:

JOCTYM K y4eOHBIM MJIaHaM, paboyuM Mporpammam JAUCHUIUIHH (MOyJel ), MporpaMMam MPaKTUK,
ANIEKTPOHHBIM Y4E€OHBIM M3JAHUAM U 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcaM, YKa3aHHbIM B pado-
49X IporpaMMax JTUCIUIUIMH (MOIyJel), MporpaMMax MpakTUK;

(dbopMUPOBaHKE IEKTPOHHOTO MOPTHOINO 00YJAOMIErocs, B TOM YHCJIE COXPAHCHUE €ro padoT H
OLICHOK 32 3TH pabOTHI.

B cimyuae peanmzanmu 0O0pa3zoBaTeIbHON MPOrpaMMbI C MIPUMEHEHHEM 3JICKTPOHHOTO OOy4YeHHS,
JTUCTAHIIMOHHBIX 00pazoBaTenbHbIX TexHodoruit JMOC nononHUTEIsHO 00eCeYnBaeT:

¢ukcanuoo xoaa 00pa30BaTENbHOIO IMPOLECCa, PE3YJIbTaTOB NMPOMEKYTOUHON aTTECTAllUU U pe-
3yJlbTaTOB OCBOEHUSI 00Pa30BaTENbHOM MPOTPAMMBI;

NpOBE/ICHUE YUCOHBIX 3aHATHH, MPOLEAYpP OLEHKH PEe3yIbTaTOB OOYyUEHUS, pearnu3aius KOTOPhIX
MPEeyCMOTPEHa C MPUMEHEHUEM AJIEKTPOHHOTO OOYYEeHHMsI, IUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHO-
JIOTHIi;

B3aUMOJIEIICTBHE MEXIY y4aCTHUKaMHU 00pa3oBaTelbHOTO MpOLEcca, B TOM YUCIE CHHXPOHHOE U
(M) acMHXPOHHOE B3auMMOAeNCTBUS mocpeacTBoM cetu "MuTepuer".

OnucaHue MaTepuaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOIUMOIi IJIsl OCYIEeCTBIEHUsI 00pa3oBa-
TEJbHOT0 Mpolecca

Cnenunanu3upoBaHHbIE ayAUTOPUH, UCIOJIb3YEMbIE MPU MPOBEACHUH JIEKIMOHHBIX W IMpaKTHYe-
CKHMX 3aHATHUM, OCHAILEHbI MYJIbTUMEIUNHBIMU MPOEKTOPAMH U KOMIUJIEKTOM ammaparypbl, MO3BOJISIO-
e 1eMOHCTPUPOBATH TEKCTOBBIE U rpadrueckre MaTepuaibl.

JlabopaTopuu (pu3uKH, OCHAIIIEHHBIE KOMIUIEKTaMU 000PYI0OBaHUS, UCIIONB3YIOTCS VISl TIPOBEIe-
HUS Ta00OpaTOPHBIX 3aHATHI.

[Tepedens ayauTopuii 1 MaTepuaIbHO-TEXHUYECKHE CPEICTBA, UCIIOJIb3YEMBIE B TIpoliecce o0yde-
HUS, TIPEJICTaBIICHbI B Tabnuie 12.

Tabnuna 12 — [lepeuens ayautopuii u 060pya0BaHUS

Aynutopus Bun 3anatus MarepuaabHO-TEXHUYECKUE CPEJICTBA
Ayn. Ne 37, nepBblii JlexoHHOE - CTOJIBI, CTYJIbSI, KJIACCHAS JO0CKa, Kadeapa s npenoja-
koprmyc (yi. Konxo3nasi, | 3aHsitue, BaTels
2a). MIPaKTHYECKOe

AynuTopus I IPakTU- | 3aHITHE
YECKHUX U CEMHUHAPCKHUX
3aHATHHN

Aynutopus sl TPYIIo-
BBIX ¥ MHJAUBUAYATbHBIX
KOHCYJIbTAIU1

7. OneHo4yHnblie MaTepuaJbl ((POHA OLEHOYHBIX CPEICTB) IJIsl TEKYLIEero KOHTPOJIsI ycleBae-
MOCTH U NPOMEKYTOYHOM aTTeCTAUM
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[TonHblf (HOHIT OLEHOYHBIX CPEACTB AJS MPOBEACHUS MPOMEXKYTOUYHOM arrecTanuu B ¢dopme
KOMIIBIOTEPHOI'O0 TECTUPOBAHMSI, Pa3MEIlleH B OaHKE BOIPOCOB JIAaHHOTO Kypca aucuumiuHel B DOC

HHCTUTYTA.

Ikaja oueHKH pe3yJabTATOB OCBOCHUS IMCHUILINHBI, CPOPMUPOBAHHOCTH Pe3yJIbLTATOB 00y4e-

HHUS
®opma nipo- | YciaoBusi| IlIkaabl oueHKH YPOBHS Ikana oueHKH YPOBHSI OCBOCHHUS IUC-
BeJIeHUsI aomycka | c(opMHPOBAHHOCTH pe- HUITMHBI
MPOMEKY- 3yJbTATOB 00y4eHUsl
TOYHOM aTTe- YpoBHEBast 100 6anp- | 100 6anb- HenuddepenunpoBaHHast
cTauuu IIKaJa OIICHKW | Has IIKa- | Has IIKa- OIICHKA
KOMIIETEHIUIA 1a, % n1a, %
3a4eT JIOTIOPOTOBBIN | HuUKeE 61 HIKE 61 HE 3a4TEHO
MTOPOTOBBIN 61-85,9 Bemme 61 3a4TEHO

7 MoH] OLIEHOYHBIX CPEICTB /JIfl NMPOBedeHNsI

Mo AUCIHHILJINHE

l'[pOMC)KyTO'lHOﬁ aTTeCTallumn OﬁyanOIIII/IXCH

7.1 IlepeyeHb KOMIETEHIUH C YKAa3aHUEM 3TANOB UX (opMHPOBaHMA B IpoLecce 0CBOCHHUS

o0pa3oBaTe/IbHON POrpaMMbl

Tabmuma 10 — I[Tacopt ¢hoH/Ta OIICHOYHBIX CPEJICTB

Kon
Ne Kontpoaupyemsie pa3aebl . HaumenoBanue
KOHTPOJIUPYeMOii
n/n (TemMbl) JUCUMIJIMHBI OLICHOYHOI'0 CPeACTBA
KOMIIeTeHIIUH
1 OcCHOBHbBIE TOJIOKEHUSI IO JTIOKYMEHTHpOBa- YK-4
HUIO YIPABJIEHYECKON AEATEIbHOCTH
2 CoBpeMeHHOE JENOBOE€ MHCHMO: IpaBUIIa YK-4
oopmienus, Gopmynsp-odpaszel], peKBU3U-
THI
3 JlokyMeHTHUpOBaHHUE OpraHU3aIMOHHO- YK-4
pacropsIUTEIbHON 1€ TeIbHOCTH
4 JIOKyMEHTUPOBAHUE JEATEIBHOCTH KOJUIErU- YK-4
Bomnpocsr k 3auery,
QJIbHBIX OPraHoOB OHDOC. HTOFOBLI Tec
i} UTOTOBBINA TECT
5 JlokyMeHTHUpOBaHHE nH(pOpMaIMOHHO- YK-4 poc,
CIPAaBOYHBIX MAaTEPUAIOB
6 TpeboBanust k 0pOpMIEHHIO JOKYMEHTOB IO YK-4
JIMYHOMY COCTaBY
7 OcHOBHBIE MTPUHLUIBI pabOThI C JOKYMEHTa- YK-4
M. JIoKyMeHTO000pOT
8 Paborta ¢ xoHpUACHITMATHHBIMA JOKYMEHTA- VK-4
MU
9 JlokymMeHTHpOBaHME ¢ moMoIIsio 9BM YK-4

ux ¢popMHPOBaHHUS, ONIMCAHME IIKAJ OLEHUBAHUS

Ta6muua 10 — [TokazaTenu 1 KpUTEPUH OLICHUBAHUS KOMITETCHLIUH
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He- IToka3zaTenb oueHUBAHUS ®opMa KOHTPOJISI

CKpun- PIP | KJI | KP T 3 ]
TOp
KoMIIe-
TeHINHI
3Haer | -OCHOBHBIEC TEOPETUUYECKHE U METOJOJIOTMUECKUE + + +

MTOJIOXKEHH ST, HOPMAaTHUBHO-TIPABOBYIO 0a3y 1o J10-
KYMEHTAIIHOHHOMY O0ECIIEYCHUIO YIpaBleHYC-
CKOH M XO3AMCTBEHHO-KOHOMHUYECKOU AeATEIIb-
HOCTH TIPEANPUSATHSA.

- [IpaBusia mocTpoeHust 1€JI0BBIX JOKYMEHTOB.

- OcOOCHHOCTH KOMMYHUKAIIUN B TUCHMEHHON
dhopme s peIeHus 3a1a49 MEKINIHOCTHOTO U
MEXKYJIbTYPHOT'O B3aUMOJCHCTBUS.

BJIAJIETh:

- HaBpikamu o0mield KyabTyphl UCbMa TIPH J10-
KYMEHTHUPOBAaHUHU, OCYILECTBICHUH JIEJIOBOM Iie-
PEIUCKH.

- [IpaBriiamu npuUMEHEHUsS] TEXHOJIOTUM CO3/IaHUs
JIOKYMEHTOB Ha MPAKTHUKE..

VYmeer | - Mcnonb30BaTh HOPMAaTUBHO-IIPABOBYIO 06a3y 1O + + +
JOKYMEHTAlIUOHHOMY OO€CIIEUEHHIO YIIPaBJICH-
YEeCKOH U X03HCTBEHHO-3KOHOMUYECKOM Jesi-

TEIbHOCTHU HPEIIPUSITHUS.

- Ocy11ecTBIATh IPaMOTHOE IOCTPOSHHE AEII0-
BBIX JOKyMEHTOB, IJIAHOB.

Brnaneer | - HaBbikamu o011eii KyabTypbl TUChMA MPH J0- + + +
KYMEHTHPOBAHUH, OCYILIECTBICHUH JIETTIOBOM T1€-
PETHCKH.

- [IpaBunamu npuMEHEHUsT TEXHOJIOTHM CO31aHUS
JIOKYMEHTOB Ha ITPAKTHUKE..

7.2.1 JTan TeKylmero KOHTPOJIsi 3HAHUI
Pe3ynpTaThl TEKyIIEro KOHTPOJIS 3HAHUN M MEXKCECCHOHHOM aTTeCTalluy OLIEHUBAIOTCS 10 LIKAJIe |

®  «OTIIUYHO»

«XOopouIo»
«KYHOOBJICTBOPUTEIIEHO»
«CHEYAOBJICTBOPUTECIIEHO»
«HEC aTTECTOBAH»

Tabnuma 11 — Iloka3aTenu U KpUTEPUH OIECHUBAHUS KOMIIETCHIIMI Ha dTane TeKYyIIero KOHTPOJIS 3Ha-
HUU

He- Iloka3aTenb OoLeHMBAHUSA Ounenka | Kpurepuii oueHuBa-

CKpuI- HUS

TOp

KOMIIe-

TEeHIUHI

3HaeT -OCHOBHEBIE TCOPCTUICCKUC U MCTOJOJIOTUYCCKUC T10- Otnnuno | [ToaHoe Wy yacTUY-

JIO’)KEHUS, HOPMAaTUBHO-TIPaBOBYIO 06a3y Mo TOKyMEH- HOE TOCEIEHUE JIeK-
TAIMOHHOMY OOECIICYCHHIO YIIPABICHYECKOH U XO35i- LUOHHBIX, IIPAKTHYE-
CTBEHHO-?KOHOMHUYECKOH AETEITHOCTH MPEANPUATHS. CKMX 3aHSTHH. BbImom-
- [IpaBuiia OCTpOEHHU IEI0BBIX JOKYMEHTOB. HEHUE MPAKTHYECKUX
- OcOOEHHOCTH KOMMYHUKAIIMK B TUCbMEHHOH (hopme 3aJjaHUM, TECTa U KOH-
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JUIS PEIIECHUS 3a1a4 MEXIMYHOCTHOTO U MEXKKYJBTYP-
HOI'O B3aUMOJICUCTBHUS.

BIIAJICTh:

- HaBpikamu oO1m1ed KyabTypbl MHCbMA MPU TOKyMEH-
TUPOBAHUH, OCYILIECTBICHUY 1€JI0BOM IIEPEIUCKH.

- IIpaBunaMu npuMEHEHUsT TEXHOJIOTHUU CO3JaHUs J10-
KYMEHTOB Ha ITPAKTHUKE..

VYMeer

- Mcnonb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y 1o J10-
KYMEHTAIIMOHHOMY OOECIICYEHUIO YIIPABICHUYCCKON U
XO03SIMICTBEHHO-3KOHOMUYECKOW €SI TENBbHOCTHU MPEI-
MPUSITHSL.

- OCyIIeCTBISATh TPAMOTHOE TOCTPOEHUE JICJIOBBIX J10-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBpikamu o01m1eld KyabTypbl MHCbMA PHU JTOKYMEH-
TUPOBAHMH, OCYILECTBIECHUH JI€JI0BOM NIEPEIUCKH.

- [IpaBunnaMy npUMEHEHUsI TEXHOJIOTUM CO3JAaHMS J0-
KYMEHTOB Ha ITPAKTHUKE..

TPOJIbHON pabOThI HA
OLICHKH «OTIUYHOY

3Haer

-OCHOBHbIE TEOPETUYECKUE U METOI0JIOTMUECKUE TTO-
JIOKEHUs, HOPMAaTUBHO-TIPABOBYIO 06a3y MO JOKYMEH-
TallMOHHOMY 00€CIIEUEHHIO YIIPaBIEHYECKON U X035i-
CTBEHHO-?)KOHOMHYECKOM IE€TEITHOCTH NPEATIPUATHS.

- HpaBI/ma IMOCTPOCHUA JCITOBBIX JOKYMCHTOB.

- OcoGeHHOCTH KOMMYHUKAIMK B TUCbMEHHOU (opme
AJIg PpECIICHUA 3aaa4 MCXKJIMYHOCTHOI'O U MCXKKYJIBTYP-
HOT'O B3aUMOJICHCTBUS.

BIIAJICTh:

- HaBpikamu oO1mieit KyabTypbl MMCbMa P TIOKYMEH-
THPOBAHUH, OCYLIECTBICHUU JCIIOBON NIEPETUCKU.

- IIpaBunaMu pUMEHEHUsT TEXHOJIOTUU CO3JaHUA J10-
KYMEHTOB Ha IIPAKTHUKE..

YMeeT

- Mcnonp30BaTh HOPMATUBHO-IIPABOBYIO 0a3y MO J0-
KYMEHTAIlMOHHOMY O0€CII€YEeHHUIO YIPaBIEHYECKOH U
XO35IICTBEHHO-DKOHOMUYECKON JESITEIHOCTH MIPEJI-
MIPUATHS.

- OCyIecTBIATh TPAMOTHOE IIOCTPOEHUE JIENOBBIX J0-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBbikamu o011l KynbTyphl MHCbMa IPU JOKYMEH-
TUPOBAHUU, OCYLIECTBICHUU JCIIOBON NIEPEIIUCKU.

- IlpaBunaMu npUMEHEHUs TEXHOJOTUA CO3IaHUS J10-
KYMEHTOB Ha ITPAKTHKE..

Xopomo

ITonnoe nnu yactuu-
HOE TIOCeIlEHHUE JIeK-
LMOHHBIX, IPAKTHYE-
CKHUX U 3aHATUH. BbI-
MIOJIHEHUE TIpaKTUye-
CKHUX 3aJJaHUH, TecTa U
KOHTPOJIbHON pabOThI
Ha OLICHKH «XOPOILIO»

3uaer

-OCHOBHBIE TEOPETUYECKUE U METOIOJIOTHYECKHUE TTO-
JIOKEeHUS, HOPMAaTUBHO-TIPABOBYIO 06a3y MO JOKYMEH-
TallMOHHOMY 00€CIIEYEHUIO YIIPaBIeHYECKON U X03s5H-
CTBEHHO-)KOHOMHUYECKOM IE€TETHOCTH MPEIITPUATHUS.

- [IpaBurita moCTpOEHUs IEIOBBIX JOKYMEHTOB.

- Oco0eHHOCTH KOMMYHUKAIMH B TUCbMEHHOU (opme
JUISL peIIEHUS 3a/1a4 MEXJIMYHOCTHOTO U MEXKYJIBTYP-
HOT'O B3aUMOJICHCTBHUS.

BIIAJICTh:

- HaBpikamu oO11eid KynbTyphl IHCbMa IPU JTOKYMEH-
TUPOBAHMH, OCYILIECTBICHUH JI€JI0BOM IIEPEIUCKH.

- IIpaBunaMu npUMEHEHUs] TEXHOJIOTUU CO3LAaHUsS J10-
KYMEHTOB Ha ITPAKTHUKE.

YMmeer

- Micnionp30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO J0-

Ynosner-
BOpH-
TEJIBHO

ITonxoe nan wacTHd-
HOE IIOCEIIeHUE JIEK-
[IUOHHBIX, TTPAKTHYE-
CKMX 3aHATUH. BeImoJ-
HEHUE TPAKTUYECKUX
3aJIaHNH, TeCTa U KOH-
TPOJBHOM paboThI Ha
OLIEHKH «YJOBJIETBOPHU-
TEIBHO»

17




KYMEHTAIIMOHHOMY O0OECIICYEHHUIO YIIPABICHUYCCKON U
XO03SIICTBEHHO-3KOHOMUYECKOW €SI TENBHOCTHU MPEI-
MPUSITHSL.

- OCyIIeCTBISATh TPAMOTHOE TOCTPOEHUE JICJIOBBIX J10-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBpikamu oO11ed KyabTypsl MHCbMA MPU TOKyMEH-
TUPOBAHUH, OCYILIECTBICHUH JI€JI0BOM IIEPEIUCKH.

- IIpaBuniaMy pUMEHEHUsI TEXHOJIOTUMH CO3JAaHMS J0-
KYMEHTOB Ha ITPAKTHUKE..

3Haer

-OCHOBHbIE TEOPETUYECKUE U METOI0JIOTMUECKUE TTO-
JIOKEHUs, HOPMAaTUBHO-TIPABOBYIO 06a3y MO JOKYMEH-
TAIIMOHHOMY OOECIICYCHHIO YIIPABICHYECKON U XO35ii-
CTBEHHO-?)KOHOMHYECKOM JETEIIHOCTH NPEATIPUATHS.

- HpaBI/ma MMOCTPOCHUSA ACTIOBBIX JOKYMCHTOB.

- OcoGeHHOCTH KOMMYHUKAIMK B TUCbMEHHOU (opme
AJIg PpECIICHUA 3aaa4 MCXKJIIMIHOCTHOI'O U MCXKKYJIBTYP-
HOT'O B3aUMOJICHCTBUS.

BJIAJICTh:

- HaBpikamu oO1mieit KyJabTypbl IMCbMA IPU TIOKYMEH-
THUPOBAHUU, OCYLIECTBICHUU JCIIOBON NIEPETUCKHU.

- IIpaBrwiiaMu pUMEHEHUs TEXHOJOTUH CO3JaHus J0-
KYMEHTOB Ha IIPAKTHUKE..

Ymeer

- Micnonp30BaTh HOPMATUBHO-IIPABOBYIO Oa3y 1O 10-
KYMEHTAllMOHHOMY O0€CIIEYEeHHUIO YIPaBIEHYECKOH U
X035IHCTBEHHO-3KOHOMUYECKOH e TeTbHOCTH Ipei-
MIPUATHS.

- OCy1ecTBIATh TPAMOTHOE IIOCTPOEHUE JIETOBBIX J10-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBpikamu oO1mieit KyabTypbl MMCbMa P IOKYMEH-
THPOBAHUHU, OCYIIECTBICHUH JI€JI0BOM MEPENUCKH.

- IIpaBmiiaMu pUMEHEHUs] TEXHOJIOTHH CO3IaHMs J0-
KYMEHTOB Ha IIPAKTHKE..

Heynos-
JIETBOPHU-
TEJIbHO

IlonHoOE Man yacTH4-
HOE TIOCEIICHUE JICK-
LUOHHBIX, TPAKTHUYE-
CKuX 3aHsaTuil. Heymno-
BJIETBOPUTEJILHOE BbI-
MOJTHEHUE MpaKTUYe-
CKHUX 3aJaHMi, TeCTa U
KOHTPOJIBHOW PabOTHI.

3Haer

-OCHOBHBIE TEOPETUYECKUE U METOI0JIOITMYECKHE T10-
JIO’)KEHUS, HOPMaTUBHO-TIPaBOBYIO 06a3y MO TOKyMEH-
TAIMOHHOMY O0€CTIeUeHHIO YIPABICHYECKOH U XO3si-
CTBEHHO-D)KOHOMHUYECKOM JI€TETHOCTH MPEIITPUATHS.

- [IpaBuiia OCTpOEHHU IEI0BBIX JOKYMEHTOB.

- OcoOEHHOCTH KOMMYHUKAILIUK B TUCbMEHHOU (hopme
JUISL peLeHus 3a1a4 MEXIMYHOCTHOTO U MEXKYJIBTYP-
HOT'O B3aUMOJICUCTBHSI.

BIIAJICTh:

- HaBbikamu 00111l KyabTyphl MHCbMa IPU JOKYMEH-
TUPOBAHUU, OCYLIECTBICHUU JCIIOBON NIEPEIIUCKU.

- IlpaBunaMu NpUMEHEHHUsS] TEXHOJOTHN CO3JaHUs J10-
KYMEHTOB Ha ITPAKTHKE..

VYMeet

- Mcnonb30BaTh HOPMAaTUBHO-TIPABOBYIO 0a3y 1O J10-
KYMEHTAIIHOHHOMY OOECIIEYCHHUIO YIPaBIEHYECKOU U
XO3SIICTBEHHO-3KOHOMUYECKOU IeSITEIbHOCTH MPE/I-
MPUSITHSL.

- OCylIeCTBIATh TPAMOTHOE MOCTPOEHHE JIEJIOBBIX JO-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBpikamu 00111€#i KyabTypbl TUChMA TIPH JTOKYMEH-
TI/IpOBaHI/II/I, OCYH_IGCTBJICHI/II/I HGHOBOP’I HGpGHI/ICKI/I.
- IIpaBunaMu NpUMEHEHUS TEXHOJIOTUM CO3MaHUS J10-

Hemnocemenue aekim-
OHHBIX, TPAKTUIECKUX
1 1a0OpaTOPHBIX 3aHS-
Tuii. HeBBImosHeHIE
MPaKTUYECKUX 3a/1a-
HHUH, TeCTa U KOH-
TPOJBHOU PabOTHI
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| KYMEHTOB Ha TIPaKTHKE..

7.2.2 JTan npoMe:KyTO4YHOr0 KOHTPOJIsI 3HAHUI

Pe3ynbTarhl MpoOMeKyTOYHOTO KOHTPOJIS 3HAHUH (3a4eT) OLEHUBAIOTCS:
®  «3aUTEHO»
®  (HE 3aUYTCHO»

Tabnuma 12 - lkana u KpuTepun olleHHBAHMUS HA 3a4eTe

Ounenka
Kpurepun
«32a4TEHO» « He 3aYTEeHO»
O6Bem TBepable 3HaHUSA B 00bEME OCHOBHBIX .
Her TBepapIx 3HaHUN B 00bEME OCHOB-
BOIIPOCOB, B OCHOBHOM TIPaBUJIbHbIC
. HBIX BOIIPOCOB, OCBOEHBI HE BCE KOMIIE-
peLIeHHs] TPAKTUYECKUX 3aaHuH, —
OCBOCHBI BCE KOMIIETECHITHH
CucteMHOCTb OTBeTbl Ha BONPOCHI B Ipezienax yued- | Her oTBeToB Ha BOnpockl yueOHOTo Ma-
HOT'O MaTepHala, BRIHECEHHOTO Ha KOH- | TepHaJla, BRIHECEHHOTO Ha KOHTPOJIb.
TPOJIb.
OcwmeicneHHOCTh | JlomyckaeT He3HAUUTENbHBIE OIIMOKU JlomyckaeT 3HauYUTeIbHbIE OMIMOKU TIPU

IIpHU OTBECTAaX U INPAKTUICCKUX JEUCTBH-
aX.

OTBCTaxX U IIPAKTUYCCKHX JEUCTBUSX.

YpoBeHb 0cBOE-
HHSI KOMIIETEH-
197071

OcBauBaeMble KOMIIETEHIIUU CPOPMU-
pOBaHbI

OcBauBaeMble KOMIETEHIIMH He (Hop-
MHUPOBaHbI

7.3 TunoBble KOHTPOJIbHbIC 33/IaHUSI WIH HHbIE MAaTepHaJbl, HEOOXOAUMBbIC I OLEHKH
3HAHUI, YMEHUI, HABBIKOB U (MJIM) ONBITA [eITeJbHOCTH, XapaKTePU3yIIUX 3Tanbl GopmMupo-
BaHHUS KOMIIETEHI M

Texywuii KOHmMpPoab YCIIEBAEMOCTH OCYLIECTBISETCS Ha MPAKTUYECKUX U JTaOOPATOPHBIX 3aHs-
THSIX: B BHJE OIIPOCA TEOPETUYECKOI0 MaTepvalla U YMEHHs NPUMEHATh €ro K PEIICHHIO 337ad y
JOCKH, B BUJE NIPOBEPKU JOMAIIHUX 3aJaHUMI, B BUJIE€ TECTUPOBAHMS 110 OTAEIBHBIM T€MaM, IIPOBeE-
JICHUEM KOHTPOJIbHBIX paboT Mo pazjenaM AUCHUIUIMHBL. KOHTponbHbIE pabOThl MPOBOJSATCS Ha
MPAaKTUYECKUX 3aHATHAX MMOJI KOHTpOJEeM IpenozaaBarens. BapuanTel paboT BBIJAIOTCS KaKIOMY
CTYICHTY UHAUBHUyalbHO. [IpH yClIOBUUM 3alIMTHI CTY/IEHTOM BBIIIOJHEHHBIX JJAOOPATOPHBIX paboT
Y YZOBJIETBOPUTEIILHOTO HAITMCAHUS KOHTPOJIbHOM paboThI CTYIEHT JOMyCKAaeTCs K cllaue 3a4era.

[IpomexyTOUHBIN KOHTPOJIb OCYLIECTBISAETCA HA 3a4eTe B BUJE MUCbMEHHOTO OTBETA HA TEO-
peTHYecKHe BOIPOCH U PEIIeHUs] MPAKTUYECKOTo 3aJaHus OuseTa U Mociaeayromel yCTHOM Oecenbl

C IIpPEIoJaBaTcIICM.

7.3.1 TunoBbIe TECTOBbLIE 3aaHUA

Hrorosblii TecT
1. 'apanTHiIIHOE TUCBMO — 3TO:
a) TOKyMEHT, COOOIIAIONTNI O TPUOIMKEHUH, YCKOPEHNUHU, UICTE€UYEHIH CPOKa MCTIOTHEHUS KaKo-

ro-nmbo gercTBusd

0) TOKYMEHT, COJIepKalllfil MPUTJIAIICHHE Ha MEPOTIPHITHE

B) JIOKYMEHT, B KOTOPOM TapaHTUPYETCs OIJIaTa BBITOJHEHHOW PabOThI UM MPEIOCTABICHUE Ye-
ro-mu60 (paboTkl, TOMEIIECHUS U T.J1.)

') JOKYMEHT, OATBEPKIAOIINN [TOJIydeHUE LIEHHOCTEN

2. HazoBuTe HOpMAaTUBHBIN TOKYMEHT, HA OCHOBAaHHH KOTOPOTO oopMIsitoTcs TokyMeHThl OP /]

a) UHCTPYKLHS 10 I€JI0NPOU3BOJICTBY

19



0) mosnoxxeHue 06 apxuBHOM GoHae PO
B) 'OCT 6.30.-2003
r) 'OCT 16.48.7-70
3. Kakue peKBU3UTBI OTHOCSTCS K FOPUINYECKH 3HAUUMbIM?
a) laTa, pErUCTPALMOHHBIN HOMEp JOKYMEHTA,
0) 3aroJI0BOK K TEKCTY, OTMETKA 00 MCIIOJIHUTEIIE;
B) pE30JIIOIHUS, OTMETKA O HAJTMYUU PUIIOKEHUH.
4. Jlenonpou3BoICTBO — 3TO:
a) IBWKEHHUE IOKYMEHTOB B OpPraHU3aI[Ml C MOMEHTA UX CO3/IaHUS WM MOy4yeHUs 0 3aBepliie-
HUS UCTIOJTHEHMUS;
0) oTpacib AesTeTLHOCTH, 00eCTIeYnBaroIas JOKyMEHTHPOBAHNE M OPTraHU3aLNI0 Pa0OTHI C
oUIHMATBEHBIMA JOKYMEHTaMU,
B) 3aMCh UHPOPMALIMU HA PA3TUYHBIX HOCUTEISX IO YCTAHOBJICHHBIM ITPABHUIIAM.
5. Ilo coco0y AOKYMEHTUPOBaHUS PA3INYalOT JOKYMEHTHI:
a) TpadapeTHBIE;
0) pyKOITUCHBIE TUCEMEHHBIE;
B) (popMann3oBaHHbBIE.
6. 11 yero npoBoaUTCS YHU(DUKAIMS TOKYMEHTOB?
a) JUIs JOKYMEHTHUPOBAHHUSI YIIPaBICHYECKOH 1S TEILHOCTH,
0) /Ui opraHu3anuu paboThl ¢ JOKYMEHTaMU;
B) JUTSL CHIDKEHUS KOJIMYECTBA MIPUMEHSIEMBIX JOKYMEHTOB, CHH)KEHUS TPYJOEMKOCTH UX 00pa-
OOTKH.
8. PekBU3UT TOKyMEHTa — 3TO:
a) CTaHJApPTHBIN JUCT OyMaru, Ha KOTOPOM OTOOpa)keHa MOCTOSHHAS WH(OPMALIKS U OTBEJICHO
OIIpeIeIIEHHOE MECTO IS IEPEMEHHOM;
0) COBOKYIHOCTb PACHOJIOKEHHBIX B OIPEEIEHHOM MOC/Ie0BAaTEIbHOCTH 3alMCcel, MPUCYIUX
OTIpe/IeIEHHBIM BHIaM JIOKyMEHTOB;
B) 00s13aTeIbHBIN 3JIEMEHT O(UIIATBHOIO JOKYMEHTA.
9. PexBu3ut «HanmeHoBaHUE BUJIa JOKYMEHTA:
a) MO3BOJISIET CYIUTh O Ha3HaYEHHE IOKYMEHTa, ONpeieNsieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTAa;
0) MO3BOJISIET CYAUTh O HA3BaHUM OPraHU3alliy — aBTOpa JIOKYMEHTa;
B) MPHUIAET COJIEPIKAHHUIO TOKYMEHTa HOPMATUBHBINA WM TIPAaBOBOM XapakTep.
10. PeructpaninoHHbII HOMEp JOKYMEHTa — 3TO:
a) J1aTa ero MOAMMCAHNS WIH YTBEPKICHHUS;
0) ycioBHOE 0003HauUEHHE JOKYMEHTA, 1101 KOTOPBIM OH BBEJIeH B MH()OPMAIIMIOHHO-TTOUCKOBYIO
CHCTEMY OpraHu3alluHy;
B) OTMETKA JJIs1 aBTOMaTHYECKOTO MOUCKA JOKYMEHTa (MOXKET BKIIOYAaTh UMS IUCKA, TUPEKTO-
puu U (aiina, coaepKaiiero JaHHbINA JOKYMEHT).
13. PexBU3UT «3aroj0OBOK K TEKCTY»:
a) OTpakaeT KpaTKOe COJIepKaHNEe JOKYMEHTA;
0) MO3BOJISIET CYAUTh O HA3HAUEHUH JJOKYMEHTA, ONPEEIIieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa,
B) HEOOXOJIMM JIsl OTIEPATUBHOMN CBSI3U C T€M, KTO COCTaBUJI JOKYMEHT.
16. PexBu3ut «BHU3bI COrIACOBAHUS»:
a) CIIY>KUT 7151 0OPMIIEHUS BHEIITHETO COTJIACOBAHUS C KOHKPETHBIM JOJPKHOCTHBIM JIULIOM WU
KOJIJIETHATEHBIM OPTaHOM;
0) npuaaer cogepkaHuIo O(pUIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN HITU IPABOBOM XapakTep;
B) HCIOJB3YETCA U1 BHYTPEHHETO COTJIaCOBAaHHUS MMPOEKTOB JOKYMEHTOB U MTPH 03HAKOMJICHUH C
KaKMM-JTH00 JOKYMEHTOM KaK MMChbMEHHOE MOJATBEepkKIeHNE (DakTa 03HAKOMIICHUSI.
17. lns noxymMeHTa, MOJJIMHHUK KOTOPOI'O OCTAETCSl B OPraHU3alllK, BU3bI IPOCTABISIOTCS:
a) HUOKE TIOJIHMCH PYKOBOIMTEINS, OMMCABIIETO JOKYMEHT;
0) B HIDKHEH 4acTh 000POTHON CTOPOHBI IMOCIEAHETO JINCTA MOTMHHNKA JJOKYMEHTA,
') Ha 000POTHOM CTOPOHE MEPBOTO JHCTA TOKYMEHTA.
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18. [laTtoii mpoToKoJa ABJISIETCS:

a) Jara MoAMNUCaHus MPOTOKOJIA;

0) aTa MpoOBEICHHMS 3aCeIaHNs,

B) JlaTa perucTpaluy NpoToKoja.

19. Ilpuka3 co3zmaercs aJis:

a) MOATBEPKJICHUS YCTAHOBICHHBIX (PAKTOB, COOBITHIA, ICHCTBHIA,

0) pellieHus: OCHOBHBIX ONEPATUBHBIX 33/1a4, CTOSIINX Mepe]] TaHHBIM OpPraHOM;

B) OTPa)KE€HUs yCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHUN COTPYAHUKA C aIMUHUCTPALIUEH.

20. IIporokos — 3T10:

a) MUCbMEHHOE COTJIAIIEHUE CTOPOH, OMPEEIIAONIee YCIOBUS KaKUX-INOO OTHOIICHHIA;

0) TOKYMEHT, MOATBEPKAAFOIINN (DAKTHI, COOBITHUS, ICHCTBUS;

B) JIOKYMEHT, COJIEPKAIUi ONKMCAaHUE MPOU3BOICTBEHHOM 1eATEIbHOCTH OpraHU3allky;

I') JOKYMEHT, (QUKCHPYIOLINI X0 00CYKJICHHUS BOIPOCOB M MPUHATHUS PEIICHUI Ha COOpaHHH,
3acejaHuH.

21. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMMU:

a) B IpejieNiaX BCero BpEMEHU CYIIECTBOBAHHUS OpraHU3aIUY;

0) B mpejenax KaJeHIapHoTo To/a;

B) B Mpejienax IsTH JIeT.

22. Bonpocsl HOBECTKH JIHS PacIionararTCs:

a) 10 BPEMEHHU, KOTOPOE MpPEeINoiaraeTcs 3aTpaTUTh Ha 00CYKIEHUE KaXK10T0 BOMPOCa;

0) B JIF0OOM TIOPSIZIKE;

B) M0 CTEMEHH BaXKHOCTHU 00CYKIa€MBIX BOIPOCOB.

23. JIoKyMEHTBbI, COCTaBIISIEMbIE KOMUCCUEN, TIOJITUCHIBAOTCSL:

a) pyKOBOJUTENIEM OpraHHU3aIIH;

0) nmpeacenareneM KOMUCCHH;

B) IpeJiceiaTeNIeM U WieHaMH KOMUCCHU;

I) pejaceaaTeeM KOMUCCHH U CEKPETapEM.

24. Akt — 210!

a) TOKyMEHT MH(OPMALIMOHHOTIO XapaKkTepa, CoIep Kallluii ONUCcaHue MPOU3BOACTBEHHOM Jies-
TEIbHOCTH OpraHU3alINy;

0) TOKYMEHT, aJIpeCOBaHHbII PyKOBOJUTEIIO0 OpraHU3aluu U HHPOPMUPYIOIIUHA €ro O CI0KUB-
HIeHCsl CUTyalluu, UMEBIIEM MecTo (hakre;

B) IOKYMEHT, ITOATBEPKAat0Ui (HaKThbl, COOBITHS, NEHCTBUS.

25. TekcT aKkTa IeNUTCS Ha JBE YacTH:

a) BBOJAHYIO M OCHOBHYIO

0) BBOJIHYIO U KOHCTATHPYIOIIYIO, COJEPIKAILYIO BHIBOJIBI;

B) HaUaJIbHYIO U 3aKJIFOUUTENbHYIO, COJEPKAIILYIO BHIBOJIBI.

2633. UnpopmarrionHast cpaBka — 3TO:

a) TOKyMEHT HH(OPMALIMOHHOTO XapakTepa, Cojep Kallluil ornucaHue Nporu3BOJACTBEHHOM /1es-
TEJBHOCTH OPTaHU3aIMH U MOATBEP)KICHHE KaKUX-THO0 (PaKTOB, COOBITHIA;

0) TOKYMEHT, aJIpeCOBaHHBII PyKOBOJUTEIO YUPEXKIECHUS U HHPOPMUPYIOLIHI €0 O CI0KUB-
HIeHCsl CUTyalluu, UMEBIIEM MECTO SBJICHUH WIH (aKTe, coep Kallluii BBIBObI U MIPEIOKEHHS cOCTa-
BUTEJIS;

B) IOKYMEHT, NOSICHSIOLINM COEPKAHUE OTIEIbHBIX ITOJO0KEHUI OCHOBHOTO TOKYMEHTA WU
OOBSACHSIIONIUN TPUYUHBI KAKOTO-JTMO0 COOBITHS, (haKTa, MOCTYIIKA.

27. Kakolf peKBU3HUT HE BXOJUT B COCTaB (popMyIsipa-oopasiia CripaBKu?

a) HaMMEHOBaHUE OPraHU3allNN;

0) HaMMEHOBAaHHE BUJIA IOKYMEHTA;

B) JaTa IOKYMEHTA;

') pErUCTPALIMOHHBIA HOMEP JOKYMEHTA;

1) Tpud yTBEp)KICHHS TOKYMEHTA;

€) azmpecar.

28. CripaBKH, TOATBEPKIAIONINE CBEICHUS OMOTpaduecKoro win Ciy>ke0HOTO XapaKTepa Mmo/I-
IIUCBHIBAOTCS:
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a) pyKOBOJUTENEM (M 3aBEPSIOTCS MEYaThIO);

0) pyKOBOAHTEIEM;

B) HAUAJILHUKOM OT/IeJIa KaJpOB.

29. JloxknanHas (ciry>xe0Has) 3aIUCKa — 3TO:

a) TOKYMEHT, a/IpECOBAHHbBIN PYKOBOJIUTENIO YUPEXKACHU U UHPOPMUPYIOLIUI €ro O CI0KHUB-
IICHCS CUTYalluH, UMEBIIIEM MECTO SIBIICHUU WK (DaKTe, BHIMIOTHEHHON padoTe, COepKaIINiA BBIBOIBI U
MPEIJIOKEHUS] COCTAaBUTEIS;

0) TOKYMEHT, MOATBEPKAAFOIINN (DAKTHI, COOBITHUS, IEHCTBUS;

B) MpeuiokeHne GupMe Win KOHKPETHOMY JIUITY 3aKJIFOUUTH JI€JI0BOE COTJIAIlEHHUE.

30. JlaToit mokiTagHOM 3aIIUCKH CUUTACTCS:

a) J1aTa U3JIaraéMoro coObITHS,

0) naTa nmoAnucaHus JOKJIATHOW 3aMUCKH;

B) J1aTa IPUHATHS PE3OJIIOLINU.

31. 'apanTHiiHOE MUCHMO:

a) moATBepXkaaeT (GakT OTIPABKH aapecaTy KaKuX-Tu00 JOKYMEHTOB MJIH IPYTHX MaTepUATbHBIX
LICHHOCTEH;

0) moaTBEPKAAET ONPEIeTICHHbBIE 00s3aTEIbCTBA, OOCIIAaHUS OpraHU3aIlNH;

B) COJICPKUT OTBET Ha MUCHMO-TIPOCHOY.

7.3.2 MeToauyecKkue yKazaHusi JAJs 00y4ar0LIUXCs M0 OCBOEHUI0 TUCHUILIUHBI

MeTtoanyeckue yKka3aHus 10 padoTe HaJA KOHCIEKTOM JIeKIHii BO BpeMsi M MOCJIe MpoBee-
HUA JIeKIHU

B xone neKUMOHHBIX 3aHATUN 00YYarOIIMMCSI PEKOMEHIYETCSl BBIIOJIHATh CIEAYIOLUE IEHCTBUS:
BECTH KOHCIIEKTUPOBaHME y4yeOHOro marepuaia; oOpaliaTh BHUMaHHE Ha KaTeropuu, (GopMyIHpPOBKH,
pacKpbIBalOIIUe COACpKAHUE TEX WIM UHBIX SBJIEHUN U MPOLECCOB, HAYYHbIE BHIBOJBI U MPAKTHUECKUE
PEKOMEHIALNN 110 UX MPUMEHEHHIO; 3a7aBaTh IIPENOAABATEII0 YTOUHSIOIINE BOIPOCHI C LENbIO YSICHE-
HUS TEOPETUUECKUX MOJIOKEHUH, pa3pelieHus: CHOPHBIX CUTYaIlHil.

XKenatenpHO OCTaBUTH B pabOYMX KOHCIIEKTaX I0JIs, HA KOTOPHIX BO BHEAYJAUTOPHOE BPEMS MOX-
HO cJienaTh MOMETKU U3 pEKOMEHI0BAaHHOM JINTEPATyphl, TOMOIHSIOUINE MaTeprall MPOCTyIIaHHON JIeK-
IIUH, A TAKXKE MOAUYEPKHUBAIOIINE OCOOYIO BXKHOCTb TEX WJIM MHBIX TEOPETUUYECKUX MOJIOKEHHH.

MeTtoauyeckue ykasaHus K J1a0OpPaTOPHBIM 3aHATHAM

IIpu moaroToBke K JaOOPAaTOPHBIM 3aHATHSAM, O0YYaIOLUIMMCS HEOOXOAWMO H3YYHUTh OCHOBHYIO
JUTEPaTypy, O3HAKOMHUTBCS C JIOMOJHUTEIbHON JIUTEpaTypoil, HOBbIMU MYOJUKALUSIMH B IepuoanYe-
CKUX M3JIaHUSX: XKypHajax, razerax u T.1. [Ipu 3ToM ydecTh peKOMEHIAIUK MpernojaBareis 1 TpeboBa-
HUs yueOHOU mporpamMmbl. B xozie MoAroToBKH K J1a0OPaTOPHBIM 3aHATUAM HEOOXOJMMO OCBOUTH OC-
HOBHBIE TIOHATHUS U METOJUKH pacyeTa I0Ka3aTesleld, OTBETUTh HA KOHTPOJIBLHBIE BOIPOCHI.

B Tedenun nabopaTopHOro 3aHATUS CTYIEHTY HEOOXOIUMO BBIMOJIHUTD 3aJ[aHMsl, BbIIaHHbIE TIpe-
noJiaBaTesieM, 4TO 3aUUTHIBAETCS KaK TeKyIlas paboTa CTyeHTa.

MeToanueckue YKazaHusd MO0 MOATrOTOBKE JOKJIaaa

IIpu noaroroBke 0Kiana pEKOMEHAYETCS cAenaTh cienyromee. CoCTaBUTh IJIaH-KOHCIEKT CBOE-
ro BeIcTyruieHud. [IpogymaTs npuMepsl ¢ 1eIbl0 00ecreueHrs TECHON CBSI3M M3Y4aeMON TEOpHH C pe-
aJIbHOM JKM3HBIO. [10JIrOTOBUTH CONMPOBOAUTENBHYIO CHAMA-IPE3CHTANIO W/WIN JIeMOHCTPAIlMOHHBIH
pa3aTO4YHBIA MaTepUa IO BHIOPAHHOU TEME.

PGKOMGH,Z[yeTCSI OpOBECTU AOMA PCIICTULIUIO BBICTYIIJICHUS C LCIIBIO OTpa60TKI/I pcyeBoOro amrapa-
Ta U MPOAOJKUTEIbHOCTH BBICTYIUICHHS (PErJIaMEeHT — 7 MHH.).

MeTounquRne YKa3aHHUA 110 BBINMOJTHCHHUIO TBOPYECCKHUX 3auanm71
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PekomMenayercsi B KaKJJOM U3 COPMUPOBAHHBIX TBOPUYECKUX KOJIEKTHBOB CTY/ACHTOB Ha3HAUUTh
OTBETCTBEHHOT'0 KOOPAMHATOPA, KOTOPBII JOHKEH PYKOBOAUTH paOOTON B IIETIOM.

[IpoBenenue aHanu3a Mo OTIEIbHBIM HaMpaBICHUSAM BHYTPH TBOPUECKOT'O KOJIJICKTHBA PEKOMEH-
AyeTcs IOPYYUTH OTIEIBHO TOMY MM HHOMY YICHY TBOPYECKOTO KOJUICKTHBA, KOTOPBIA 1 OyneT oTBe-
YaTh 3a JaHHBIM BUJ aHAITU3a [0 UCCIIEyeMOMY MPEANPUSTHUIO.

MeTtoauyeckue yKazaHus 10 MOATOTOBKE K KOHTPOJbHBIM MepPONPUATHAM

Texyiuit KOHTPOJIb OCYLIECTBIIAECTCS B BHUJIE YCTHBIX, TECTOBBIX OMPOCOB IO TEOPHH, KOHTPOJIb-
HOM paboThl U TecTUpoBaHus. [Ipu MOArOTOBKE K ONMPOCY CTYAEHTHI JOKHBI OCBOUTH TEOPETHUECKUN
MaTepuai mo 6JI0KaM TeM, BHIHOCUMBIX Ha 3TOT OIMPOC.

[Ipu moAroToBKe K ayJUTOPHON KOHTPOJIBHON paboTe CTyIeHTaM HEOOXOAMMO MOBTOPHUTH MaTe-
pHUa JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUN 110 OTMEUEHHBIM IIPET0/1aBaTeIsIM TEMaM.

[ToaroroBka Kk KOJIJIOKBUYMY TpeOyeT OT CTYAEHTa HE TOJbKO MOBTOPEHUS MPOMIEHHOTO MaTepH-
ajyia Ha ayJUTOPHBIX 3aHIATHIX, HO TIOMCKA M aHAJIM3a MaTepuala, BBIJAHHOTO Ha CAMOCTOATEILHOE H3Y-
YeHHE.

MeTOI[I/I'—IeCKI/Ie YKazaHud MO BBINMOJHCHHUI0 MHIAUBUAYAJbHBIX THIIOBBIX SaI[aHI/Iﬁ
B cJIydac IpoOITyCKOB 33.H$[TPII>1, HaJIN49ugd MHAUBUAYAJIBbHOI'O I‘pa(bI/IKa O6y‘ICHI/I$I u JIA 3aKpPCILIC-
HUA NPAKTUYCCKUX HABBIKOB CTYACHTAM MOT'YT OBITH BbLJIaHbI TUIIOBBIC MHAVBUAYAJILHBIC 3a/laHUA, KO-

TOPBIC HOJIZKHBI OBITE CAaHBI B YCTaHOBJ'IeHHHﬁ nperoaaBaTCyicM CpoOK. BrinmonnenHbIe 3a0aHUs OLICHU-
BarOTCs Ha OLICHKY.

7.3.3 Bonpocsl 15 3a4eTa 10 AUCHMILIIUHE

1. OTtanbl CTaHOBJICHUS JIeNIONPOU3BOCcTBA B Poccuu.

2. [TonsiTHe TOKYMEHTA, J1€JI0NPOU3BOJICTBA, HOCUTEINS HH(DOPMALIUH.
3. Lenu, 3anaun u pyHkuun ciayx0sl 10Y

4. I'OCT P 6.30-2003. OGnacTh NprUMEHEHUS.

S. CocTtaB peKBU3UTOB JOKYMEHTOB

6. bnanky TOKYMEHTOB MPEATIPHUSTHS

7. TpeboBanust K 0POPMIICHHIO TOKYMEHTOB

8. YHUpHUKAIMS U CTaHAAPTH3ANNS YIPABICHIECKUX JTOKYMEHTOB
9. Bupl 10KyMEHTOB U MX KiIacCU(pUKAILUSA

10. [IpaBuna opopmMieHus 1eI0BOr0 MUChMa

11. Buner nucem

12. OpraHu3annMOHHO-TIPABOBBIC JTOKYMEHTHI.

13.  YupenurenbHblil 10roBOp

14. VYcras

15.  Tlonoxenne 06 opraHu3aruu

16.  JlomKHOCTHAss MHCTPYKIUS

17.  TlonoxeHue 0 CTPYKTYpHOM MOJpPa3/IeIeHUN

18.  PacmopsautenbHast JOKYMEHTAIUS

19.  Pemenus, pacnopspKeHus!, yKazaHus

20.  Tlpuka3

21.  OpraHuM3alMOHHO-TEXHUYECKHE MEPONIPHUATHS MO MOJITOTOBKE COBELIAHUS
22. CtpykTypa q0KIaaa U OTYEeTa

23.  TpebGoBaHMs K COCTABICHUIO MTPOTOKOJIA

24.  JloxymeHTHUpOBaHHE HH(POPMAIIMOHHO-CITPABOYHBIX MaTEPHAIIOB
25.  Bwugsl cipaBok

26. CocTaBiieHHE NOKJIAIHBIX, OOBSICHUTENLHBIX 3aIIHCOK

27.  AxTHI
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28. Tenerpammel, TenedoHOTpaMMBbI

29.  TpebGoBanus 1o 0popMIICHUIO TOKYMEHTOB 10 JIUYHOMY COCTaBY
30.  3asBneHue

31.  IIpuka3ssl 0 JIUYHOMY COCTaBY

32.  IlpaBwiia BeneHHs TPYIOBOW KHIDKKH

33.  JlnuyHas KapTOYKa paboUMX U CIYXKAIIUX

34.  XapakTepucTHKa

35.  ABroOuorpadus
36.  Kontpakt

37.  Pesrome

38.  Perucrpanus u yueT NMOCTYMAIOIIUX B OPraHU3aUI0 TOKYMEHTOB

39.  [lomroroBka M perucTpanus OTHPaBISEMbIX JOKYMCHTOB

40.  XpaHeHHE JOKYMEHTOB M COCTaBJICHUE HOMEHKIIATYPHBIX JeT

41.  SI3BIK B CTUJIb CTYKEOHBIX JOKYMEHTOB

42.  Odopmiienue naT v 9uceN B JOKYMEHTaX

43.  Buasl JOKYMEHTOB, COJEPKAIIUX KOMMEPUYECKYIO TalHY

44,  ObecrieyeHre KOMMEPYECKON TailHbI

45,  Opranuzanus paboThl ¢ TOKyMEHTaMHU, COACPIKAIIMX KOMMEPUECKYIO TalHY
46. DNEeKTPOHHBIN IOKYMEHTOOOOPOT.

7.4 MeTronnueckue MaTepuaJibl, onpeae/silomye npoueaypbl OueHUBAaHUs 3HAHUI, YMeHUH,

HABBIKOB M (MJIM) ONBITA AeATeIbHOCTH, XapPaKTePU3yIIMX 3TaNbl (POPMUPOBAHHUA KOMIIETEHNIA

JIist mpoBepKHM X0J1a M Ka4ecTBa yCBOCHUS YIeOHOTO Marepuala, CTUMYJINPOBaHUS y4eOHOH pa-

00ThI O0YYAIOIIMX U COBEPIIEHCTBOBAHUS METOJUKH MPENOIaBaHUs PEKOMEHAYETCsl IPOBOAUTH TEKY-
M KOHTPOJIh HAa BCEX BUAAX YYCOHBIX 3aHITHIA ITyTeM BEIOOPOYHOTO MM (PPOHTAILHOTO OMPOCa.

Ha mpakTudeckux 3aHATHSX PEKOMEHIYETCS MPUMEHSTh pazIudHble (JOPMBI U METOIBI KOH-
TPOJISL: YCTHBIN Oompoc, GPOHTAIBHBIA KOHTPOJIb KaK TEOPETHUECKUX 3HAHUU MyTeM MPOBeAeHHs cole-
CEeIOBaHUH, TaK U YMEHHI M HaBBIKOB MyTeM HAOIIOJIEHUS 32 BBIIOJHEHUEM 33JJaHUN CaMOCTOSTEIbHOM
paboTHI.

Texkymuii 1 MpOMEKYTOUYHBINA KOHTPOJb 0 U3y4aeMOM JUCUUILUIMHE OCYIIECTBISETCS MPenoaa-
BaTeJISIMU COTJIACHO KadeapaabHON CUCTEME PEUTHHTOBOM OIICHKH KaueCTBAa OCBOEHUS TUCIUTIIIUHEI.

VYernsiit onpoc (YO) mo3BosiseT OIEHUTh 3HAHUS M KPYro30p CTYAEHTa, YMEHHUE JIOTUYECKH TOCTPOUTH
OTBET, BJI4JICHUE MOHOJIOTHYECKON PEeUYbl0 U WHBbIE KOMMYHHKAaTHBHBIE HaBbIKH. YO oOsafaer GONBIIMMHU BO3-
MOXKHOCTSIMH BOCIIUTATEIILHOTO BO3JEHCTBHS MPEIOIaBaTeNsl, T.K. IPH HEMOCPEICTBEHHOM KOHTAKTE CO3/AI0TCS
yCIoBHs Uil €ro HehopMallbHOTO OOIIEeHHs cO cTylaeHToM. BocnurarensHast QyHKus YO uMeeT psia BaXKHbBIX
aCTeKTOB: HPaBCTBEHHBIN, MUCIMIUIMHUPYIOMUN (CHCTeMaTH3allusl MaTepuaia TpU OTBETE), JUAAKTUYECKHUIl
(y4iee 3arOMUHAHUE MaTepHaia MpH UHTEIJIEKTYaJbHON KOHLIEHTPALMHK), 3MOLMOHANBHBIN 1 1p. O0yyvaromias
¢ynkuuss YO cocTOMT B BBIBICHHWM JA€Talied, KOTOpbIE MO KaKUM-TO MPUYMHAM OKAa3aJlUCh HEIOCTATOYHO
OCMBICJICHHBIME B XO7I¢ YI€OHBIX 3aHSATHHA W TPHU MOATOTOBKE K 3a4€Ty. YO 00NazaeT TakKe MOTHBHPYIOIICH
(yHKIMEH: MpaBMIIBHO OPraHM30BaHHOE COOECeIOBaHME, MOXKET CTUMYJIHPOBATH y4eOHYIO AESITEIHHOCTh CTY-
JIeHTa, €ro yJ4acThe B HayqyHOH pabore.

KoHTposb 3HaHUI OCYIIECTBIAETCS MO CIECAYIOLIIUM HaIllPaBICHUSAM.

Bxoonoti koumponv 3nanuii cmyoenma

BxonHO# KOHTPOJIbh 3HAHUHN CTYIEHTA OCYIIECTBISIETCS IO MporpaMMe TUCHHUIUTNH «DUHAHCH) U
«DKOHOMUKA (PUPMBI».

L{esib KOHTPOJISA: BBISABUTH Hanbosee ci1abo MOArOTOBIEHHBIX CTYIEHTOB.

PexomeHanmu: CTyAeHTaM BBIAATH TEMBI, KOTOPBIE HEOOXOIUMO MM MPOpadoTaTh Ui AalbHEH-
IIET0 YCHEIIHOTO U3Y4YEHUS AUCIUILTNHBIL.

Texywuii KOHMPOIL 3HAHUL CMYOeHmAa
Texymmii KOHTPOJIb 3HAHUH CTYACHTA OCYIIECTBIISIETCS TI0 BOIPOCaM, COCTABIICHHBIM MPEIo1aBa-
TEJIeM IO MPOIICIIUM TEMaM.
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Llenb KOHTPOJIS: MIPOBEPKa YCBOCHUS PACCMOTPEHHBIX TEM CTYICHTOM. IIpu TeKylieM KOHTpOJE
YCIIEBaeMOCTH aKIICHT JIeJacTCs Ha YCTAHOBJICHUH TTOIPOOHOH, peaTbHOM KapTHHBI CTYICHUYECKUX JOCTIKCHUN 1
YCHCITHOCTHU YCBOCHHA UM y‘-Ie6HOﬁ OporpaMMhbl Ha Z[aHHBIﬁ MOMCHT BPpCMCHHU.

[TpomMexyTodHas aTTecTalus OCYIISCTBIISICTCS B KOHIIE CEMECTpa U 3aBepIIaeT U3Y4CHUE JHUCIIH-
winHa. [1o700HBIH KOHTPOJIb ITOMOTAeT OLECHUTh 00JIee KPYIHBIC COBOKYIHOCTH 3HAHMA M YMEHUH, B
HEKOTOPBIX CITydasx - Jaxke (GopMHpOBaHHE ONPEIEICHHBIX MPO(HEeCCHOHATBHBIX KOMITETEHITHH.

[IxaJia oneHNBAHUSA TECTOB
(3a mpaBUIILHBIN OTBET Haetcs 1 6amr)
«Hezauer» — 60% u Menee «3auer» — 61-100%

MeTtoauyeckue peKOMeHAAMHU 10 MPOBEACHUIO 3aUeTa

1. ey npoBenenust

OCHOBHOH 1LIENIBI0 IIPOBEICHMS 3aueTa SBJISETCS ONPENEIICHUE CTEIEHU JTOCTUXKEHUS LIENeH 1o
y4yeOHOU AUCHUIUIMHE WK ee pazaenaM. OCylecTBIseTCs 3TO MPOBEPKON M OLIEHKOW YPOBHS TEOPETH-
YEeCKUX 3HaHUH, MOJIyUEHHBIX CTYAECHTAMH, YMEHHUS MPUMEHATh UX K PELICHUIO MPAKTUYECKUX 3ajad,
CTETeHU OBIIAJICHHsI CTyJIEHTaMHU KOMIIETEHIMI B 00bemMe TpeOoBaHUil pabouel mporpaMmbl MO JAUCIIH-
IUTMHE, a TAKKE UX YMEHUE CAMOCTOSTEILHO paboTaTh ¢ yUeOHOU JIUTEpaTyPOH.

2. ®opma npoBeaeHUst

DopMoii NPOMEKYTOUYHON aTTECTAIIMK 1O JAHHOW JTHUCLUUIUIMHE B COOTBETCTBUH C Y4EOHBIM Ipa-
(buKOM SBISIETCS 3a4eT.

MeTtoauyeckue peKOMeHAalMHU 110 NPOBEICHUIO 3a4eTa

1. ey npoBenenust

OCHOBHOH 11€JIbIO MTPOBEJIEHUS 3JIEMEHTOB IIPOMEXKYTOUHOM aTTECTalluM SABJISETCS OIpENEICHUE
CTETEeHU JOCTIXKEHUS LeJiei 1Mo yueOHON TUCIUILIMHE U ee pa3zienaM. OCyIIecTBIsIeTCs 3TO MPOBeEP-
KOH M OLICHKOW YpPOBHSI TEOPETUYECKUX 3HAHUM, MOJYYEHHBIX CTYACHTAMH, YMEHUS MPUMEHATh UX K
PELICHNIO IPAKTUYECKUX 3a/1a4, CTEIIEHH OBJIQJACHMSI CTYyJ€HTaMH IPAKTUYECKMMH HaBBIKAMHU U YMEHU-
MU B 00beMe TpeOoBaHul pabouell mporpamMmsl 10 JUCIUILIMHE, @ TAKKE UX YMEHHUE CAMOCTOSITENIbHO
paboTath ¢ yueOHOIl TuTEepaTypoi.

2. ®opma npoBeaeHUsA

dopmoil TPOMEKYTOUHON aTTeCTalK 10 JaHHOW TUCIMITIIMHE B COOTBETCTBUU C YUE€OHBIM I'pa-
¢uKoM, ABISETCS 3a4eT. 3aueT MPOBOAUTCA B 00beMe pabouel mporpaMMbl B ycTHOH ¢opme. bunetst
IUIs 3a4eTa JIOJDKHBI JIB€ YacTH - TEOPETUYECKYIO U MpakTHueckyto. MHpopmanus o cTpykType OuieTos
JIOBOJUTCS CTY/IEHTaM 3a0J1arOBpEMEHHO.

3. MeTtoa npoBeieHUus

3aueT NpoBOIUTCS O OMiIeTaM.

ITo oTmenpHBIM BOIpOCaM JIOIyCKAaeTCs MPOBEPKA 3HAHMM C MOMOIIBI0 TEXHUYECKHX CPEICTB
KoHTpoJIs. [Ipy HeoOX0IUMOCTH MOTYT paccMaTpUBAThCS JOMOJIHUTEIbHBIE BOIIPOCHI U MPOOIEMBI, pe-
11aThCs 3a/1a4l U IPUMEPHI.

4. Kputepuu 10mycKa CTyJIeHTOB K 3a4eTy

B cooTBercTBUU ¢ TpeOOBaHUSAMHU PYKOBOJSIIMX JTOKYMEHTOB U corjacHo [loyojkeHuto o TeKy-
IIeM KOHTpOJIE 3HAHUM U MPOMEKYTOYHON aTTECTAllMM CTYAEHTOB MHCTUTYTA, K 3a4eTy JOIMYCKaloTCs
CTY/ICHTHI, BHITIOJHUBILNE BCEe TPEOOBAaHUS YUeOHON MPOTrpaMMBI.

5. Opranu3zanoHHble MEPONIPUATHSA

5.1. Ha3nauenue npenonaBatesnsi, IPUHUMAIOIIETO 3a4€T

3aueThl MPUHUMAIOTCS JIMIIAMHU, KOTOpPBIE YWTAIM JIEKIIMH 10 JaHHOM AucUUILINHE, Permennem
3aBeJYIOLIEero KadeIpoi onpenensoTcs MOMOIIHUKA OCHOBHOMY MpenojaBaTesio, IPUHIMAONIEMY 3a-
YeT, a €cJIM JIEKLUHU 110 pa3fesiaM y4eOHOM JUCIUILIMHBI YUTATNCh HECKOJIBKUMHU MPENo1aBaTelsiMu, TO
OIIPEAEIAETCS COCTaB KOMUCCHHM JUIsl IPUEMa 3a4eTa.

5.2. KoHkpeTu3anus ycaoBUi, MPU KOTOPBIX CTYACHTHI OCBOOOXKIAIOTCS OT CAa4M 3a4eTa (OCHO-
Ba - pE3yNbTAThl PEHTUHIOBOM OLIEHKH TEKYILETO KOHTPOJIS).

[To mpencraBieHnIo MpenoaaBaTeisi, BEAYIIETO 3aHATHS B Y4EOHOW TpyIIe, 3aBeAyIOMUid Ka-
(benpoit MOXKeT 0CBOOOAUTH CTYIAEHTOB OT ciayM 3adera. OT 3aueTa OCBOOOMKIAIOTCS CTYIEHTHI, TOKa-
3aBUIMX OTJIMYHBIE W XOPOIIME 3HAHUS MO pe3ylbTaTaM PEUTUHIOBOM OIIEHKH TEKYILErO KOHTPOJS, C
BBICTABJIEHUEM UM OLIEHOK «OTJINYHO» U «XOPOLIO» COOTBETCTBEHHO.
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6. Meroauveckue yKa3zaHus NMpPenoaaBaTesio, IpUHUMAaIOIEMy 3a4eT

6.1. Konkpermsupyercss paboTa mpernojaBareieii B MEPUOJ HEMOCPEICTBEHHOW MOArOTOBKHU
oOyuaromuxcs K 3a4ery.

Bo Bpems moAroTtoBkM K 3aueTy BO3MOXHBI MHJMBHYyalbHbIE KOHCYJIbTAllMU, a IEpe] AHEM
MIPOBEACHUS 3a4eTa NPOBOJUTCA OKOHYATENIbHAS KOHCYJIbTALINS.

IIpu npoBeieHNH KOHCYIbTAUN PEKOMEHAYETCS:

. JaTh OPraHU3AIMOHHBIE YKa3aHUsI O MOPsAKE PabOTHI MPHU MOJATOTOBKE K 3a4ETy, PEKOMEH-
JAlUU MO JIYYIIeMYy YCBOCHHUIO U INPUBEICHHUIO B CTPOMHYIO CHCTEMY M3YYEHHOIO Marepuaia JUCLH-
[LJTUHBI;

o OTBETHUTH HA HETIOHSATHBIE, C71a00 YCBOCHHBIE BOIIPOCHI;

o JaTh OTBETHI HA BOIPOCHI, BOHUKIIKE B MPOIECCe M3YyUCHUS AUCIUIUIMHBI U BBIXOJISIIIC
3a paMKH y4eOHOM MPOrpaMMBbl, «Pa3IBUHYTh IPAHUIIBDY;

. [IOMOYb IPUBECTU B CTPOMHYIO CUCTEMY 3HaHUS 00y4aeMBbIX.

st aTOr0 HEOOXOUMO:

o YTOYHUTh YUYEeOHBIN MaTepuan 3aKIIOYUTeIbHON Jekiuu. Ha Hell nenecooOpa3Ho ykas3atb

HauboJsiee CII0KHbBIE U TPYIHOYCBOSIEMbIE MecTa Kypca, 0OpaTUB BHMMAaHHE Ha TaK Ha3blBaeMble MOJ-
BOJIHbIE KAMHHU, BBISBJICHHBIE HA MPEIBIIYIINX 3a4€TaX.

. OTIpEACTUTh 3aHATHE, HA KOTOPOM 3a0J1arOBPEMEHHO JOBECTH OPraHU3AI[MOHHbBIC YKa3aHUs
10 TIOJAITOTOBKE K 3a4eTy.

PexoMeHnyercst ncnoib30BaTh NMPU MPOBEAECHUHN KOHCYIbTALUNA ONPOCHO-OTBETHYIO (POpMY MpO-
BeneHus. Llenecoobpaszno, uToObl 00ydaemble camu 3agaBaiid Bonpockl. [1o xapakrepy u hopmynupoBke
BOTIPOCOB TIPETOAABATENb MOKET CyIUTh 00 YPOBHE U IITyOWHE MOATOTOBKU 00y4aeMbIX.

6.2. YTOUHSIOTCS OpPraHU3alMOHHBIE MEPONPUATUS U METOJUYECKHE IPUEMbI IIPU MPOBEICHUU
3a4era.

KosmuecTBO 0JHOBpEeMEHHO HAXOAAIIMXCHA o0yvyawuuxcss B ayauropuu. B aynutopuu, rae
MIPUHUMAETCS 3a4eT, MOYKET OJHOBPEMEHHO HAXOJUThCS CTYACHTOB M3 pacuera He Oojiee MITH CTyACH-
TOB Ha OJIHOTO IIPENOAABATES.

Bpemsi, oTBeleHHOEe HA MOATOTOBKY OTBETA 110 OWJIETY, HE JOJKHO MPEBBIIIATE: AJIS 3a4eTa —
30 munyt. ITo MCTeueHUIO JAaHHOTO BPEMEHHU IOCie MOJy4deHHs Ouiiera (BONpoca) CTYIEHT JIOJIKEH
OBITH TOTOB K OTBETY.

Oprann3anus NpakTHYeCKOH 4acTu 3a4era. [[pakTuyeckas 4acTp 3a4eTa OpraHM3yercs Tak,
4yTOOBI 0OEcreunBanach BO3MOKHOCTh IIPOBEPUTh YMEHUE CTYJIEHTOB NPUMEHATh TEOPETUYECKUE 3Ha-
HUS TIpU PEUICHUM NPAKTHUYECKHUX 3aJaHUN, OCBOEHHME KoMmneTeHIMH. OHa MpOBOAUTCS MyTEM IOCTa-
HOBKHU CTYyJI€HTaM OTAEJIbHBIX 3a/la4, YIPaXHEHUH, 3a1aHui, TpeOYyIOIUX NMPAaKTUYECKUX JEHCTBUH MO
pemeHnto 3ananuil. Kaxxaplil CTyI€HT BBIIIOJHAET 3aJaHUE CaMOCTOSITENIBHO IIyTEM IPOU3BOJCTBA pac-
YeTOB, pelIeHus 3a1a4, paboThl ¢ JOKyMeHTaMH U Ap. [Ipu BHINOJHEHUH 3aJaHUI CTYJEHT OTBEYAeT Ha
JOTIOJIHUTEIBHBIE BOIIPOCHI, KOTOPBIE MOKET 3a/1aBaTh IIPEIIO1aBATEb.

[eiicTBUS npenogaBaTeisi, IPUMHAMAKOLIET0 3a4eT.

Bo Bpems ucHbITaHUs MPOMEKYTOUHOW aTTECTAIlMM CTYJEHTBI MOTYT I10JIb30BaThCs pabounMu
porpaMMaMi Y4eOHBIX JTUCHUIUIMH, a TAK)Ke CIPAaBOYHUKAMH U MPOYMMH UCTOYHUKAMU HH(OpManuu,
[IEpEYECHb KOTOPBIX YCTAHABIUBAETCS IIPENOAABATEIIEM.

Hcnons3oBaHne MaTepualioB, HE MPEIYCMOTPEHHBIX YKA3aHHBIM IIEPEYHEM, a TAKXKE IOIBITKA
OOIIEeHUs ¢ APYTUMH CTYJACHTAaMH WM WHBIMU JIMIIAMH, B TOM YHUCIE C MPUMEHEHHEM 3JIEKTPOHHBIX
CPEIICTB CBSA3M, HECAHKIIMOHUPOBAHHBIEC MPENOJABATEIEM MIEpEMENIEHUE 110 AYAUTOPUH U T.II. HE pa3-
pelaeTcs U SBJIAI0TCS OCHOBAHMEM Ul YAAIEHUs CTYACHTA U3 ayJIUTOPUU C MOCIEAYIOIIUM IIPOCTaB-
JIEHUEM B BEIOMOCTH OLICHKHU «HEYJOBJIETBOPUTEIBHOY.

CryneHT, He cIaBIIMI 3a4eT, IUKBUAUPYET 3370JDKEHHOCTh B CPOKH, YCTaHABIMBAEMBbIM IpHKa-
30M JMpEeKTOpa MHCTUTYTa. OKOHUYaTenpHas Iepecaada 3a4eTa IpUHUMAETCs] KOMHCCHEN B COCTABE TPEX
4eNoBeK (3aBeayromuil kadeapoi, IeKTop MOToKa, MPernoaBaTellb POJCTBEHHON JUCIIUILIIUHBI).

3anava mpernoaaBaTess Ha 3a4eTe 3aKJIF0UaeTcsl B TOM, YTOObI BHUMATEIBHO 3aCIyIIaTh CTYICH-
Ta, NPOKOHTPOJIUPOBATH PELICHHUE NMPAKTUYECKUX 3aJaHUU, NPEJOCTABUTH €MY BO3MOYKHOCTb IIOJIHO-
CTBIO M3JIOKUTH OTBET. 3aCIylIMBas OTBET U AHAIM3HUPYS METOAbl PEHICHUN NPAKTUYECKUX 3aJaHUMH,
IIPENOAABATEIb IIOCTOSIHHO OLIEHUBACT HACKOJIBKO IIOJIHO, CUCTEMHO U OCMBICIIEHHO OCYILECTBIIACTCS
OTBET, PEHIAETCS NPAKTUYECKOE 3aIaHHE.
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Cuutaercs OECTAaKTHOCTHIO MPEPHIBATh OTBET CTYACHTA, MPEKICBPEMEHHO JaBaTh OIEHKY €ro
OTBETaM U JCHCTBUSIM.

B Tex ciywasx, Korjga OTBETHl Ha BOMPOCHI WJIM MPAKTHYECKUE JEUCTBHSA ObUIM HEIOCTATOYHO
MIOJIHBIMY WJIM JIOTYIIEHBI OIIMOKH, TPEIoIaBaTelh MOCIe OTBETOB CTYACHTOM Ha BCE BOMPOCHI 3a7acT
JIOTIOJTHUTEIBHBIE BOIPOCHI C 1[EJbI0 YTOUHEHHUSI YPOBHS OCBOCHU A AUCUUILIUHBL. Coaep)kaHue UHANBH-
Iya’dbHBIX BOTIPOCOB HE JIOJDKHO BBIXOJIUTH 32 paMKU pabodeil mporpammbl. Eciu cTyAeHT 3aTpynHseT-
Cs cpa3y OTBETUTh HA JOMOJHUTEIbHBIA BOIIPOC, OH JOJKEH CIPOCUTH pa3pelieHUs] MPEeA0CTaBUTh EMY
BpEMs Ha MOArOTOBKY U ITOCJE NOATOTOBKM OTBEYAET HA HETO.
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