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MNOJIOXEHUE o 6yxrantepun
I. OBLLIUE NONOXKEHUA

1.1. Hactoawee lMonoxeHune paspabotaHO HA OCHOBAHMW U B COOTBETCTBUM C
HOPMaTMBHbIMW  NpPaBoBbiIMM  akTamn Poccuickon Pepgepaumn, YcrtaBom
denepanbHOro rocyAapCcrBeHHOro aBTOHOMHOTO 06pa30BaTe/IbHOTO yupeXKaeHun
BblcWwero obpasosaHma « MOCKOBCKOro NONIMTEXHUYECKOTO YHUBEPCUTETA» (Lanee
— YHusepcuTeT), MonoxeHnem o PAzaHcKoM MHcTUTYTe (dunvane) begepanbHoro
rocyapCTBEHHOro aBTOHOMHOro 00pa3oBaTeNbHOrO Y4YpeXAeHUA BbiCLIEro
obpasoBaHMA  «MOCKOBCKOrO  MOJIMTEXHUUYECKOTO YHUBEPCUTETa», UHbIMU
IOKaNbHbIMW HOPMATMUBHbIMW aKTaMn YHMBepcUTeTa MU onpegenaer npasosBble
OCHOBbI paboTbl byxrantepumn ¢unmana.

1.2. byxrantepua opraHusyet cBO paboTy B COOTBETCTBUM C HOPMATUBHbLIMMU
npasoBbiMM akTamm Poccuickon Pepepaumu, YctaBom YHUBEPCUTETA, HACTOALLUM
[MoNIOXKEeHNEeM MU MHBIMW NOKANbHLIMWU HOPMATUBHLIMWU aKTaMW YHUBEpCUTETA U
bunnunana.

1.3. B cBoen peAatenbHoctu byxrantepua pPyKOBOACTBYETCA AEWUCTBYIOLLUM
3akoHogartenbcteom Poccuinckon Pepepaunn; PegepanbHbim  3akoHOM  «O
byxrantepckom yuete», WHCTpyKumen no OwaxKeTHOMy y4yeTy, BrogxeTHbim
Kogekcom Poccuitckon depepaumm wn Hanorosbim Kogekcom Poccuiickon
depepauum; UHbIMM HOPMATUBHbIMMU npaBoBbIMMU AOKYMEHTaMMW,
peryiMpyrowmmm  BOnNpocbl  OHOAXKETHOro y4yeta W OTYETHOCTM; YCTaBoMm
YHuBepcuTeTa; HacToAwmMM MoNoXKEeHUEM U UHBIMU IOKANbHBIMU HOPMATUBHbIMM
aKTamu YHuBepcuteTa u puamana.

1.4. OcHOBHble HanpasneHua paboTbl GyxranTepum onpepenatoT HacTosuee
MonoxeHue 1 rogoBon NnaH paboTbl.

1.5. byxrantepua co3paeTca U NMKBUOMPYETCA NPUKA3OM peKkTopa YHUBepcuTeTa
M ABNAETCA CTPYKTYPHbIM nogpasgesneHuem PasaHckoro wnHctutyta (dunnana)
MOCKOBCKOro NO/IMTEXHUYECKOrO YHUBEPCUTETA.

1.6. ®ununan, B anue aupektopa duamnana B uenax obecneyeHUa BbIMNOJAHEHMA
Oyxrantepuer ee OCHOBHbIX GYHKUMWA, 3aKpennaeT 3a  CTPYKTYPHbIM
noapasgeneHMem CoOOTBETCTBYIOLLee NomMelleHune, ceiid, obopyLoBaHUe, a TakKe
MHOE UMYLLECTBO.

1.7. byxrantepuio BO3r/naBAAET rNaBHbIM byxrantep, KOTOPbIM Ha3Ha4YaeTca Ha
AO/IKHOCTb Ha OCHOBAHWM 3aK/OYEHHOTO TPYA0BOro A0roBopa 1 ocBoboXKaaeTcs
OT OO/IKHOCTU MPUKA3oM aupekTopa dunnana. MnaBHbI Byxrantep pykoBoauT



AeATeNIbHOCTbIO NoApasAeneHna B COOTBETCTBUM C YTBEPXKAEHHOMN AONKHOCTHOM
NHCTPYKLUMEN.

1.8. byxrantepua noAUYMHAETCA HenocpeAcTBEHHO AupekTopy dunuana, a no
BOMPOCam opraHn3aummn ByxranTepckoro y4eTa M OTYETHOCTU rnaBHoMy Byxrantepy
YHuBepcurteTa.

1.9.  YucneHHoctb paboTHWMKOB  Oyxrantepum  onpesenseTca  LWTaTHbIM
pacnucaHnem. LTatHoe pacnucaHne OyxranTepuu YTBEPIKAAETCA PEKTOPOM
YHuBepcurera.

1.10. PaboTHMKM Byxrantepmmn Ha3HaYaOTCA Ha LOIKHOCTb NPUKA30OM AMPEKTOpa
dunMana Ha OCHOBaHMM 3aK/IOYEHHOTO TPYAOBOrO AOroBopa No NPeACTaBAeHMUIo
rnasHoro byxrantepa. [leATebHOCTb PabOTHUKOB ByxranTepumn pernameHTUpyeTcA
AOIKHOCTHBIMW MHCTPYKLUAMMN,

1.11. [Ona obecnevyeHna onepaTMBHOrO BbLINO/SIHEHUA CBOUX GYHKUMIA B
byxrantepun coctaBnaeTca n 0popMAAETCA LOKYMEHTaLMA, KoTopaa GopmupyeTca
B COOTBETCTBMW C YTBEPXKOEHHOW peKTopom YHuBepcuTeTa «HomeHKnaTypo
aen».

1.12. byxrantepua MMeeT Kpyrayto MacTUYHYI neyaTb ¢ HauMeHoBaHuem «/ad
AOKYMEHTOB» W MNOJHbIM/KPAaTKUM HauMeHoBaHMem o¢uauana YHuBepcuteTa,
Haxo4ALLYOCA B pacnopAXKeHWW rnaBHoro byxrantepa.

Il. OCHOBHbIE 3A4AY4YU

leatenbHocTb Oyxrantepum HanpaBneHa Ha OCYWECTB/NEHWE CAeAYIOLLNX
OCHOBHbIX 33/a4:

2.1. opraHusauma n BefeHune Byxrantepckoro yyera GUHaHCOBO-XO3ANCTBEHHOM
[eATeNnbHOCTU dunmnana;

2.2. coctaBneHue ByxranTepcKoi U Ha10roBOW OTYETHOCTU;
2.3. opraHu3auma paunmoHanbHOro O0KYMeHTo060poTa;

2.2. KOHTPO/Ib 332 PaLMOHANbHBIM U SKOHOMHbIM UCMO/Ib30BaHMEM MaTepPUasbHbIX,
TPYAOBbIX 1 GUHAHCOBLIX PECYPCOB OPraHM3aLMm, COXPAaHHOCTbIO COBCTBEHHOCTU
dunnana.

1. ®YHKLUM

B cooTBETCTBMM C BO3N0XKEHHbIMM 3a4a4amn ByXrantepus BbINONHAET CAeAyoLLmMe
byHKUMMK:



3.1. opraHusauus paboTbl B COOTBETCTBUM C 3aKOHOAATE/ILCTBOM O ByXranTepckom
yueTe, y4eTHOM NONUTUKOM, NCXOAA U3 CTPYKTYPbI M 0COBEHHOCTEN AeATeNbHOCTM
dunmana, HeobxoAMMOCTH 0becredeHna ero GUHAHCOBOIA YCTOMYMBOCTY;

3.2. ocywectsieHne 6yxranTepckoro y4eta Ha OCHOBE YCTaHOBAEHHbIX NPaBUA ero
BElEHUA 1 UCNO/Ib30BAHUA MPOrPeccUBHLIX GOPM M MeToAoB ByxranTepcKoro
y4eTa, COBPEMEHHbIX CPeCTB aBTOMaTU3aLMK;

3.3. obecrieyeHne NOAHOrO y4eTa MOCTYMAIOLWMX AEHEXHbIX CPeACTB, TONAMBA,
TOBAPHO-MaTepuasbHbIX  LLeHHOCTeN,  OCHOBHbIX CPEeACTB W PacyeTos;
CBOEBPEMEHHO OTpaXkeHue B byxranTepckom yyerte onepaumii No Ux ABUNKEHUIO;

3.4. obecneyeHne [OCTOBEPHOTO M CBOEBPEMEHHOTO Y4yeTa pPacxodoB Mo
Or0YKeTHOM M NPpUHOCALLEN LOX04 AeATeNbHOCTH, UCNONHEHUE NAaHa buHaHcoBO-
XO3AUCTBEHHOW AeATeNIbHOCTY;

3.5. opraHuM3auMA TOYHOrO Yy4yeTa pesy/bTaToB XO3AMUCTBEHHO-PUHAHCOBOM
AEATeNbHOCTN COTNacHO YCTaHOBEHHbIM NPaBUAaM;

3.6. npoBeAeHMe NPoBePOK ByXraNTepPCcKoro yyeTa M OTYETHOCTH;

3.7. obecneyeHue NpaBU/IbHBIX HAYNCAEHUI M CBOEBPEMEHHbIX MepeyYncaeHil
nnatexkeit B 610f)KeTbl PasHbIX YPOBHeN 1 BHeBIOAKeTHbIe GOHAbI;

3.8. obecneyeHne cobnloaeHNA KacCOBOM M PacyeTHOW AUCLUMANHDI, LENeBOro
PAcXo40BaHNA NONYYEHHbIX AEHEXHbIX CPEACTB;

3.9. ocylwectBneHne COBMECTHO C APYrMMM MOApPasfeNeHUAMU TLATeNbHOro
KOHTPONA 3a MPaBUAbHOCTbIO PacxoAoBaHUA CpPeacTs, cobAOAEHMA WTAaTHOM
ANCLUMNINHBI, CBOEBPEMEHHOWN BblAavel 3apaboTHOMN nnatbl;

3.10. ocyuiectBneHne 3KOHOMMYECKOTrO aHa/iM3a Xo3ANCTBEHHO-GUHAHCOBOM
AEATENbHOCTN OPraHU3auMmM No AaHHbIM BYXranTepckoro yyera M OTYETHOCTU B
Uenfax BbiIABIEHWA BHYTPUXO3ANCTBEHHbIX PE3EPBOB M NPeAyNpeKAeHNa notepb
HEeNnpPou3BOANTENbHbIX PACX040B;

3.11. opraHM3aUMA UHBEHTAPU3ALMUMN AEHEMKHbIX CcpeacTs, pacyeTos, TOBapHO-
MaTepuanbHbIX LLEHHOCTEeN, OCHOBHbIX CPEACTB, MPaBUIbHOE OTPaXKEeHMe Ha cYeTax
Oyxrantepckoro y4era, KOHTPOAb 3a CBOEBpPEMEHHbIM npoBegeHnem u
NPaBUIbHOCTbIO OpraHn3auumn MHBeHTapM3auMﬁ;

3.12. npuHATME Mep No npeaynpexaeHNIo HeAOCTay, He3aKOHHOTO PAacXo40BaHN
AEHEXHbIX CPeAcTB M TOBAapHO-MaTepuasibHbiX LEHHOCTe, HapyLleHuit
GMHAHCOBOrO U XO3AMCTBEHHOrO 3aKOHOAATENbCTBA: obecrneyeHne 3aKOHHOCTY



CM1CaHnA HepdocTad, AeBUTOPCKON M KPeAUTOPCKOWM 3a40/MeHHOCTU 1 ApYyrux
noTeps;

3.13. yyactue 8 pabote no opopmaeHuio MaTepranos no HegocTaye u XMLEHUAM
ACHENHDLIX  CPEACTB M TOBapPHO-MATePUasibHbIX LEHHOCTeH, OCyLLecTBAeHMe
KOHTPO/IA 33 Nepe/ayeit 3STUX MaTepuanos B cyaebHble U CleacTBEHHble OpraHbi;

3.14. ocyuwiectBneHue B3bICKAHUA B YCTAHOB/NEHHbIE CPOKM nebutopckon wm
MOrawleHne  KpeauTOPCKOM  3afj0/KEHHOCTM, KOHTPOAb 33  COBM0AEHMeM
NAATEXXHON AUCLUNANHDI;

3.15. KOHTPO/Ib OPOPMAEHUA NEPBUYHBIX U ByXranTepckux AOKYMEHTOB, pacyeToB
M NNaTeXHbIX 06A3aTeNbCTs, pacxoAoBaHUA GpOHAOB 3apaboTHOM NAaTI dunnana,
MPOBEAGHNEM WHBEHTAPU3ALMIA OCHOBHLIX CPEACTB, TOBaPHO-MaTepUanbHbIX
LLeHHOCTeN U leHeXHbIX CPeacTB;

3.16. cocraBneHue pocrtoBepHoOM Oyxrantepckom, cTaTUCTUYECKON M HaNOroBOL
OTHETHOCTM Ha OCHOBE NepPBUYHbIX AOKYMEHTOB M ByXranTepcKux 3anucen,
cBoeBpemeHHoe npegocraBaeHue ee B YCTaHOB/1IE€HHbIE CPOKMU COOTBGTCTBYFOLLI,VIM
opraHam;

3.17. BepeHue pabotbl no obecneyeHuto CTPOroro cobsofeHns LWTaTHOM,
GMHAHCOBOI 1 KAacCoBOM AUCLUNAUHDI, COXPaHHOCTU ByXranTepckux LOKYMEHTOB,
0pOPMAEHUA U CAEYN UX B YCTAHOBAEHHOM nopafKe B apxus;

3.13. oOKasaHue HeobxoauMmol nomowm u Pa3bACHEHUI PYKOBOAUTENAM
CTPYKTYPHbIX NOApasaeneHnin, a TakKe OTAeNbHbIM paboTHUKaM Mo BOMpocam
OpraHn3alimm y4eTa MaTepuanbHbIX LEHHOCTeM!, PasnnYHbIX BbINAaT, COBM0aeHMA
CYLLECTBYIOLUMX MHCTPYKLMIA U MONOMKEHWNIA;

3.18. opraHnsauma 1 BeaeHne A4enonpon3BoaCcTBa byxrantepum.

IV. MPABA N OBA3AHHOCTU

4.1. TMpaBa u o06A3aHHOCTM paboTHMKoB  Byxrantepuu onpeaenatTcs
KoHcTtutyumeit Poccuniickoit ®epepauuy, 3a KOHO4aTeNnbCTBOM O Tpyae Poccuinckon
®Pepepaumn, YcraBom YHuBepcutera, lonoxkeHnem o dunvane, Mpasunamm
BHYTPEHHEro TpyZAoBOro pacnopsagka YHuBepcuteTa, HacTOALMM MonoxkeHnem,
TPYAOBbIM A0rOBOPOM, AO/MKHOCTHBIMU WUHCTPYKLMAMM U MHBIMU NOKAAbHbBIMM
HOPMaTUBHbIMUW aKTaMWn YHUBEpCUTETA.

4.2. Byxrantepua umeet npaso:



4.2.1. peiicTBOBaTL OT UMEHM ByxranTepun Gpunnana, NPEACTaBAATL €€ UHTEPECH!
BO B3aMMOOTHOWEHUAX C [APYrMMU  OPraHM3auMamm Mo  XO3ANCTBEHHO
GMHAHCOBbIM M MHbIM BONPOCAM;

4.2.2. BHOCUTb Ha paCCMOTPEHWE PYKOBOACTBA dUAMANa NPEANONKEHUA Mo
yAydWweHuo aeatenbHOCTH Byxrantepuu;

4.2.3. tpebosaTb OT BCcex noapasgeneHwint duavana cobnogeHve nopaaka

opopmneHna onepauuit U npegocTaBAeHMA HeobXxoANMbIX [OKYMEHTOB U
cBeAEeHUI;

4.2.4. He NPUHMMATL K UCMONTHEHNIO N OPOPMIEHUIO JOKYMEHTbI MO onepauusm,
KOTOpble NPOTUBOPEYAT 3aKOHOAATeNbCTBY U YCTAaHOBIEHHOMY NOPAAKY NPUEMKM,
XpaHeHUsa U pacxof0BaHUA AeHEXHbIX CPefCTB, TOBAaPHO-MaTePUanbHbIX U 4pYrux
LeHHOCTel, a TakxKe 6e3 COOTBETCTBYIOLWErO PacnopANXKeHMA AMpeKTopa dunvana.

4.3. TnaBHbI Byxrantep nmeer npaso:

4.3.1. noAnucbIBaTb M BM3MPOBATb AOKYMEHTbl, CBA3AHHbIE C AEATENbHOCTbIO
Byxrantepuu;

4.3.2. nonyyatb OT pyKOBOAWTENEI CTPYKTYPHbIX NOAPa3AENEHMUIA YCTaHOBNEHHYHO
OTYETHOCTb, CBEAEHUA U MaTepuanbl, UCXOAA U3 BO3NOKEHHbIX Ha ByXranTepuio
3agay;

4.3.3. BHOCMTb Ha paccmMOTpeHMe [AUpeKTopa ¢uavana npeacTaBAeHUA o
Ha3Ha4YeHnn, nepemelleHnn U OCBOBOXKAEHUM OT 3aHUMAEMbIX AOKHOCTEN
PaboTHUKOB Byxrantepuu, a Takme NPesNoOKEeHUA O MOOLLPEHUM OTANYMBLIMXCA
PaboTHNKOB WM O MPMBAEGYEHUM K MaTepUanbHOW U ANCUMNAUHAPHON
OTBETCTBEHHOCTU HapyLuuTenei Tpya0Boin ANCLUNAUHDI.

4.4. PabOTHUKM Byxrantepmm MMeloT npaso:

4.4.1. nonb3osaTbCA ycnyramm 6nbanoTexu, MHPOPMALMOHHbIX GOHIOB Y4eDOHbIX
M Hay4HbIX NogpasgeneHnn YHmsepcuteta n dunamnana;

4.4.2. Ha opraHW3aUMOHHOE W MaTepuanbHO-TeXHUYecKoe obecrnevyeHne csoeit

npodeccnoHanbHON AEATENbHOCTH, a TaKKe OKa3aHue COAENCTBUA B UCMOTHEHUM
CBOMX O0/KHOCTHbIX 06A3aHHOCTEN 1 NpaB;

4.4.3. o6)anoBaTb NPUKasbl PACcMoOPAMKEeHUs PyKOBOACTBA B YCTAHOB/JEHHOM
3aKOHOAATEeNIbCTBOM MOpPAAKeE.

4.5.  byxrantepua obasaHa obecneyuBaTb pyKoBoAMUTENEN U ApYruX
nonb3osaTesieil  Byxrantepckoi OTYETHOCTU COMOCTaBMMOM U [OCTOBEPHOM



byxrantepckoit MHpopmaumeit No COOTBETCTBYIOWMM HanpaBAeHUAM (y4acTKam)
yyeTa.

4.6. PaboTHUKM Byxrantepum oba3aHbl:

4.6.1. cBOEBPEMEHHO M KayeCTBEHHO, Ha BbICOKOM NPOdECCHOHANbHOM YPOBHE
BbIMNO/IHATbL CBOW AO/IKHOCTHblE 06A3aHHOCTY;

4.6.2. BbINOAHATb 3a4a4u, BO3J/1I0XKEeHHble Ha 6yxranTepmo, B COOTBETCTBUU C
AaHHbIM NONOXeHUuem;

4.6.3. obecneynBaTb COXPAHHOCTb 3aKpeneHHbIX 3a Byxrantepuein NomeLLeHuit 1
060pya0BaHUA;

4.6.4. cBOEBPEMEHHO MOBbIWATb CBON KBAMPUKALLMOHHDBIA YPOBEHD;

4.6.5. cBoeBpemeHHO coobwaTtb B oTAen Kagpos duavana ceeseHua 06
N3MEHEeHMM CBONX NePCOHaNbHbIX AaHHbIX;

4.6.6. BbINONHATL UHble NpaBa 1 06A3aHHOCTU B COOTBETCTBUM C MEXKAYHaPOAHbIM
N POCCUMCKUM NPaBoM.

V. OTBETCTBEHHOCTb

5.1. TnaBHbin Byxrantep HeceT OTBETCTBEHHOCTb 3a HECBOEBPEeMEeHHoe U
HeKa4yecTBeHHOe BbINONHeHWe ByxrantTepuei BO3NOMKEHHbIX Ha Hero GYHKLMIA B
COOTBETCTBMM C [AENCTBYIOWMM 33aKOHOAATENbCTBOM O Tpyae Poccuiickol
depepaummn  YctaBom YHusepcuteta, [paBunamu BHYTPEHHEro TPYAOBOro
pacnopAfKka YHMBEpcUTETa W WMHbIMM JIOKAZIbHbIMW HOPMATUBHLIMM aKTamu
YHuBepcuTeTa n puamana.

5.2. TnaBHbI Oyxrantep, TaK e , Kak U COTPYAHWUKU Byxrantepum, HecyTt
OTBETCTBEHHOCTb 3a:

5.2.1. HenpaBuAbHOE BeAeHMe DByXranTepPcKoro y4era, cneacTBUeM Yero ABUIUCH
3anyLWeHHOCTb B BYXranTepckom yyeTe U UCKaXKEHUA B ByXranTepcKom OTYETHOCTU;

5.2.2. NPUHATAE K UCMONHEHUIO U OPOPMIEHUIO AOKYMEHTOB MO Onepauuam,
KOTOpble  OTBEYalT TpebOoBaHMAM  YCTAaHOBNEHHOrO MOPALKa MNPUEMKM,
ONPWXOA0BaHWNA, XPaHEHMA U PACXO[0BaHMA [AEHEeXHbIX CpeacTs, TOBapHO-
MaTepuasbHbIX N APYruX LLEHHOCTEN;

5.2.3. cBOEBPEMEHHYI0 M MpPaBW/IbHYIO BblBEPKY Onepauuilt No pacyeTHOMYy W
Apyrm cHetam cyetam B 6aHKax, pacyetax ¢ 4ebUTopammn n KpeautTopamu;

5.2.4. cobnogeHne nopagka cnucaHua ¢ Byxrantepckux 6anaHcoB HepocTau,
AebUTOPCKOM 3a40/13KEHHOCTU M APYrMX NOTepb;



5.2.5. octaBneHne AOCTOBEPHOW BYXranTepcKoit OTYETHOCTH;

5.2.6. cobntogeHne NoNoXKeHUn N MHCTPYKLMIA MO opraHu3aumm 6yxrantepckoro
yyeTa;

5.2.7. coOTBeTCTBME 3aKOHOAATENbCTBY BU3MPYeMbIX (NoAnucbiBaemblix) UM
NPOEKTOB MPUKa30B, WHCTPYKUWUWA, MNOJMIOKEHUN, MNOCTAHOBAEHUA W APYrux
[LOKYMEHTOB;

5.2.8. cobniofeHne paboTHUKaAMU Byxrantepum npaBun BHYTPEHHEro TPy0BOro
pacnopagKa n TexHNKn 6e30NacHOCTM U NPOTUBONOMKAPHOW 3aLUUTDI.

5.2.9.  AuCUMNAMHApPHYKDO  OTBETCTBEHHOCTb 33 HECBOEBPEeMEHHOoe  WUAu
HeHaanexaune BbiNO/IHEHUE BO3N0XKEHHbIX Ha HUX QYHKLUMA B COOTBETCTBUU C
AENCTBYIOWMM 3aKOHOAATeNbCTBOM O Tpyae Poccuiickoin depepaumm Ycrasom
YHuBepcuteta, lNpaBunammn BHyTpeHHero TpyA0BOro pacnopsaka YHuBepcurera u
WHbIMM NOKaZIbHbIMU HOPMATUBHbIMUM aKTamn YHMUBepcuTeTa n punnana;

5.2.10. 3a npuynMHeHUe maTepuanbHoro yuwepba B npegenax, onpeseneHHbIX
AEeNCTBYIOLLMM TPYAOBbLIM, YTOMIOBHbIM U FPaXKaaHCKMM 3aKOHOAATE/IbCTBOM.

5.3. Ha rnaBHoro 6yxranTepa BO3/1draeTcA nepcoHasibHaA OTBETCTBEHHOCTb 3a:

5.3.1. opraHus3auumio [eATenbHOCTU ByxranTepum Mo BbINOAHEHUIO 3a4ay “
QYHKLMI, BO3N0XKEHHbIX Ha Byxrantepuio;

5.3.2. coctaBneHune focToBepHOM Byxrantepckoi OTYHETHOCTY;

5.3.3 opraHusauuio B byxrantepum onepaTMBHOM W KauyeCTBEHHOM MOAroTOBKM
[IOKYMEHTOB, BeeHne Ae/0NpPon3BoOACTBa B COOTBETCTBUMN U MHCTPYKLMUAMMU;

5.3.4. CocrasneHue, yTBep:kaeH1e 1 npeacTaBaeHne AO0CTOBEPHON MHbOoPMaLLMn
0 feATenbHocTn punnana;

2.3.5. CooTBeTcTBME  AEWCTBYIOWEMY 3aKOHOAATENbCTBY  BM3MPYEMbIX
(noanncbiBaeMbIx) UM NPUKA30B, MHCTPYKLMIA, NOJIOKEHWUN U APYIUX JOKYMEHTOB.

5.4. OrtseTcTBEHHOCTb Apyrnx paboTHMKOB Oyxrantepumn ycraHaBaMBaeTcA
COOTBETCTBYIOLMMM MHCTPYKLMAMM.

VI. BBAMMOOTHOWEHUA C APYTUMU CTPYKTYPHbIMU NOAPA3AENEHUAMMU

6.1. PaboTHUKM Byxrantepum wumeeT npaBo 3anpaliMBaTb B CTPYKTYPHbIX
nogpasgeneHuax YHusepcuteta u  oduamana uHPopmaumio WU AOKYMEHTbI,
Heobxoaumble ANA BbINONHEHUS 3a4a4, GYHKLMIA U AONKHOCTHbIX 06A3aHHOCTENA.

6.2. [na BbINO/SIHEHUA OQYHKUMIA W peanusaumm npas, NPesyCMOTPEHHbIX
HacToAwmm MNonoxeHnem, byxrantepma B3amumoaencreyer:



6.2.1. c_KaHuenspueid - no BOMpocamM BeAeHWA [AeENONPOM3BOACTBA,
COBEPLUIEHCTBOBAHNA MeToA08B paboTbl ¢ AOKYMEHTaMM, nepeaayn BXOAALLEN u
MCXOAALLLEN KOPPECTIOHAEHUMM, NONYYEHUA KOMUIA NPUKA30B, PACMOPAMKEHUN W
APYr1X LOKYMEHTOB MO HanpaBAEHWUIO AeATENbHOCTY;

6.2.2. ¢ otaenom Kagpos - no Bompocam noabopa, npvema, yBOJbHEHWA W
NEPEMELLEHNA MaTepnasibHO-OTBETCTBEHHbIX JINL; NONYYEHUA KOMUIA NPUKA30B O
npueme, nepemelleHnNn,  yBOJIbHEHUW,  MOOLLPEHUW, KOMaHAUPOBAHUMU,
NpeAoCTaBNeHUU OTNYCKOB paboTHWKam dunuana; yTBEPKAEHHOrO LITATHOTO
pacnucaHuna; NNCTKOB O BPEMEHHOW HeTpyaocnocobHocTn K onnate; Tabeneli
y4e€Ta ucnonb3osaHua paboyero BpemeHU M pacyeTa 3apaboTHOM naaTbl Ans
HauncneHun 3apaboTHoi nnatbl 01 YMcna TeKywero mecAua, aBaHca 16 umcna
KaXaoro Mmecaua; npepocTaBneHMA cnpaBoK o 3apaboTHoW nnate  ans
OPOPM/IEHUA MEHCWUM; CXeM [O/MKHOCTHbIX OKNafoB, AONAaT, HaabaBoK K
3apaboTHOM nnaTe; 3aABOK Ha HOBbIE JOMKHOCTU, 06OCHOBAHUI HOBbIX LUTATHbIX
eANHUL, NpPeasIONKEHUA O BHECEHUW W3MEHEHUM B LUTaTHOe pPacnuCaHue;
XapaKTepUCTMK  Ha  pabOTHMKOB, MNpPWUBAEKAEMbIX K MaTepuanbHoOil U
AVNCUMNIMHAPHOW OTBETCTBEHHOCTU; NMPEAJIOKEHWI N0 COCTaBAEHUIO rPadUKOB
OTNYCKOB; U ApyriMe BONPOCHI NO HAaNPaBAEHUIO AEATENbHOCTH;

6.2.3. C OPUCKOHCYNbTOM - MO BOMPOCAM MO/Y4EHNA Pa3bACHEHWA AeNCTBYIOLLEro
3aKOHOZaTe/NbCTBa W MOpAfLKa ero NpUMeHeHMs; MNPaBoBOM MOMOLLM NpU
Pa3paboTKe SIOKaNbHbIX HOPMATMBHBIX aKTOB; COrNacytoLLei BU3bl Ha LOKYMEHTAX;
aHann3a M3MeHeHUW M [oNONHEHWIH GUHAHCOBOrO, HaNOroOBOrO; PaXKAaHCKOro
3aKOHOAATe/IbCTBA; NPEAOCTaB/EHWUA 3aABOK HA Pas3bACHEHME AeNCTBYIOLLEro
3dKOHO4aTeNbCTBa; AOKYMEHTOB Ha cornacoBaHue,;

6.2.4. ¢ aAMUHNUCTPATUBHO-XO3ANCTBEHHbIM OTAENOM - MO BOMpocam nonyyeHua
C4ETOB Ha ON/Q1aTy TOBapHO-MaTepmasibHbIX LEHHOCTEN U YCAYT - eXXeHEBHO; aKTOB
CNNCaHWUA TOBApHO-maTepnasibHbIX LEeHHOCTEN He nosaHee 3—T0 Yucna mecaua,
cnepywoulero 3a OTYETHbIM mecauem; obecnevyeHus cpeacTtBamm
OPraHM3auMoOHHOW U BbIYMCAUTENBHONM TeXHUKM, 61aHKaMU  [OKYMEHTOB,
KaHUENAPCKUMKN NPUHALNEKHOCTAMM, a TakXe no Bonpocam obopyaosaHuA
Pabounx mect n 6bITOBOro 06CNYKUBAHUA;

6.2.5. ¢ orgenom WMHOOPMALMOHHBLIX CUCTEM - MO Bonpocam obecneyeHus
3GdEeKTUBHOIN 3KCnAyaTauMu CcpeacTs OPraHU3auMoOHHOMU U BbIYUCAUTENLHOM

TEXHUKN U NPOrpammHOro obecneyeHuns AeATEe/IbHOCTH,

6.2.6. ¢ Kadenpamu duanana — no Bonpocam cBOEBPEMEHHOO npeaocTaB/ieHnA
A@HHbIX O  daKTUYecKon y4yebHOW HarpysKke, BbINONHEHHOM LWITaTHbIMM




fpenofdasatesamn  u  npenogasatenamu, paboTaloOWUMKM Mo [orosopy
BO3ME3/HOrO OKa3aHuA yCayr;

6.2.7. ¢ _MaTepnanbHO-OTBETCTBEHHBIMM AMLAMU - MO BOMpocam nonyyeHun
CNy»KeBHbIX 3aMUCOK Ha BbILAYY AEHENKHbIX CpeacTts B NoAoTYeT M aBaHCOBbIX
OTHETOB He nosaHee 3-X AHEN nocie OKOHYaHWUA CPOKa KOMaHAMPOBKK; CpOKa
YKa3aHHOro B cny»ebHO 3anucKe Ha NpegoCTaBAeHMe aBaHCa Ha XO3ANCTBEHHbIe

HYXbl;

6.2.8. ¢ 3aBeAylOWMM CKNAOM - NO Bonpocam NoNy4YeHNA BEAOMOCTU Bblaaum
MaTepnancs He nosaHee 5-ro YAcna MecaLa, CeayoLLEro 3a OTYETHBIM;

6.2.9. co Bcemu pabotHrKamu dunmana - no BONPOCam npeaocTaBieHus cnpaBok
0 3apaboTHol nnaTe;

6.2.10. co cTymeHTamu u caywarenamu - no BOnpocam onnarbl 3a 0byyeHune u
npeaocrasneHuA ceedeHnin 06 onnare;

6.2.11. c_ apyrummn noapasfeneHuamn  dunavana  un  YHusepcuteta - no
HanpaBieHNAM [eATeNbHOCTU, B COOTBETCTBUU C HOPMATUBHbLIMW MPABOBbIMM
aKTamn YHusepcuteTa n dpuanana.

VII. KOHTPO/J1b 3A AEATENBHOCTb BYXITAJITEPUU

7.1. MNpoBepKa aeaTenbHOCTH byxrantepuu nposoautca B X04€e MNJIaHOBbIX W
OTAE/NbHBIX BHEN/IAHOBbLIX NPOBEPOK KOMUCCUAMM YHMBEPCUTETa HAa OCHOBAHUM
npuKasa peKTopa YHusepcurera.

7.2. TeKyWNN KOHTPOANb 3a AEATENIbHOCTbIO byxrantepum ocywecrsnaer gupekrop
dunmnana.

VIIl. NPEKPALLIEHUE AEATE/IbHOCTMU

8.1. PeopraHusaumsa n niukeugauma byxrantepum ocyliectenseTca B cooTBeTCTBUM
C [EeUCTBYIOWMM 33aKOHOAATeNbCTBOM PocCCUiiCKOBM depepaumm u Ycrasom
YHuBepcuTera.

8.2. [llpn peopraHu3aumu Byxrantepuu nMmerowmeca B noapasgeneHmu
AOKYMEHTbI N0 OCHOBHOWN JEATENbHOCTU A0/KHbI 6bITh CBOEBPEMEHHO nepeaaHbl
Ha XPaHeHWe npaBoNpeemHWKy, a nNpu AUKBMAAUUM — B apxums ¢unmnana
YHusepcurera.



[TPOEKT BHOCHUT: ['naBHBIA Oyxranrep

%cay_O.B.Buxposa
« ' » 20 .

COI'JTACOBAHO 3aMecTUTEIh AUPEKTOPA 10

yueGHOW 1 Hay4HOU paboTe
A.M. I'pubxoB
« «(?»/ of 2022 r.

~

IOpncxgo/I;{'c?};an
e l’ B.1. Mutuna
«b» 0N “J0LS5 T

[Mpencenarens NPO(COIO3HOM

opraHusail
/} A.B. Ary3apoB
«__>/ . .40 I.




